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SELECTED PRF DATA FIELDS
[PRF INFORMATION }

DOCUMENT/TRANSFERIDOCUMENT]FILL STEP ; - APPROVAL
NUMBER "NUMBER HNAME A " ACTION”N AME STATUS YEAR"LOCATION APPROVED}QOMPLETEIICREATED{ DATE

New |[Perform GARLAND
32618 0 Fill Position |f, . Data Complete|2015 Y Y 6/18/2014 [16/19/2014
Hire Ent h WALSH ]
i MIDDLE
|EMPLOYEE INFORMATION
! . [HOURS
EMPLOYEE [LAST |[FIRST JOB POSITION ||ASSIGNMENT

PIDINUMBER  |NAME [NAME “EMA“- ADDRESS JOBCODE e cRIPTION hoe  [NUMBER |NUMBER

0 | WITT ’IXORGAN "Morgan_V\ﬁti@roundrockisd.org sos00  |TEACHER - "s.o 15359 "u

POSITION INFORMATION

ALLOCATION JALLOCATION POSITION RECOMMENDED |EFFECTIVE [SUBJECTS
ALLOCATED| o - |DEscrieTION  |TYPE FTE "DATE IDATE ASSIGNED _[COACHING
. - TEACHERS - REG .
Y TEACH ALLOCATION 1.000000“8/1 4/2014 "8/ 15/2014 Spanish
FILL INFORMATION

i B Titte 1 Campus & Teacher of Recard [ Meets Certificatio’NCLE ] Refiree

REFERENCE CHECKSVINAME . {TITLE ]PHONE

[REFERENCE1 ____[lLaura Blair___|Professor|[512 ]

[REFERENCE2 ___ JAbby Dings__|Professor[512

[REFERENCE 3 [Stephen Marble [Professor|512 |

lPRF MANAGER INFORMATION : ’

EMPLOYEE NAME|PHONE NUMBER|EMAIL ADDRES: ‘

[HICKS, TONIM |512-704-0800 ﬂ:l—'oni_Hicks@roundrockisd.org

DOC_NO STEP.NO STEPNAME STATUS_NAME LOCATION NOLE  APPROVER NAME APPROVAL DATETIME COMMENTS LAST UPDATED
3618 1 Create PRE  PRFCreated 052 Maager  HICKS.TONIM  6/18/2014 1:38:14 P 014 1:33:14
asts 2 gf;’di:x“als- Reviewed 052 RoData  EAKINS,SUSAN  g/1gia014 2:00.46 P geifad sndHO.  GHEZ014 22248 .
2618 3 HRS Approval  Approved 052 Approver  YWOWNE Ohay | G1SR04 120832 PM o fire 2014- 120632
as1e 4. E:":S”“ Dafa  somplete 052 E‘ﬁga‘a ?ggé—’;’;%ﬁf&mc 71812014 2:32:21 PM 2015 NEWHIRE  7/812014 2:32:21 PM

JUL 15 204

- Payroll



ROUND ROCK INDEPENDENT SCHOOL

943

07/08/2014 DISTRICT PAGE 1
14:32:26 EMPLOYEE DATASHEET BY POSITION FOR 2015 POSEMP_RPT_POS
EMPL NO: NAME: WITT, MORGAN A
PER LOCN: 943 SUBSTITUTES STATUS: 07
HIRE DATE: 03/04/2014 TYPE: 4
RACE: W SSN: GENDER: F
HIGH DEG: BACHELOR'S ST STEP: 07 AUTO-INC: Y
- POS~NO JOB~CODE - DESCRIPTION : APRIM ASTAT
ASN-NO JOB-CLASS ' BPRIM BSTAT
HR-RATE DAILY~RT MO-RT ANNUAL-RT
BUDGET—CODE ACCT PERCENT
15359 39900 TEACHER - SPANISH ' P A
MGR-LOCN:052 JAMES G WALSH MS ALLOC : TEACH
WRK-LOCN:052 JAMES G WALSH MS STIP:N
141066 2035 TEACH - CAL Q0l/GRP C P a
GROUP:X CAL:501 START:08/15/2014
SCHED:587 RANGE:01 STEP:01 CAL-DAYS:187 END:06/05/2015
PAYS:13 METH:R  FTE:1.000000 ACT-DAYS:187 CONT:N
HRS-DAY: 8.000 28.743316 229.946524  3307.692308  43000.00
1995 11 052 11 611900 1.000000 o
NOTE 1: 2015 NEW HIRE
POSITION SUMMARY 1.000000 229,946524 3307 690000  43000.00
START:08/15/2014 END: 06/05/2015 ACT-DAYS:187 FULL-YR: 43000.00
TOTALS FOR EMPLOYEE 1.000000 229.946524  3307.690000  43000,00
JUL 15 204
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Date
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HUMAN RESOURCE SERVICES

P 5 QOUND ROGK PROJECTED TEACHER SALARY
18
| INDEPENDENT SCHOOL DISTRICT
EMPLOYEE: ' Name: MORGAN WITT
SALARY EFFECTIVE DATE: 08/15/14 SSN: .

DEPT/CAMPUS: WALSH MS ELIGIBLE FOR INSURANCE: YES

A. Estimated take-home pay excluding insurance deductions H

INCOME:

Days in 2014-2015 school year : A 187
Pay periods in 2014-2015 13
Monthly Gross Salary : $3307.69

Annualized Gross Salary $43000.00

The amount noted above is calculated at a zero year teacher rate with a Bachelor’s degree in
accordance with the current RRISD teacher salary schedule. Should the Board of Trustees make
any further adjustments to our current compensation plan, it will be noted on the RRISD website.
The salary noted above does not reflect any previous years of service. In order to receive additional
years of service credit, you will need fo obtain original service records from all previous districts.

" Instructions for obtaining sérvice records will be provided under separate cover. It is the employees’
responsibility to provide service records as soon as possible.” Eligible employees may receive :
retroactive pay for creditable years of service, provided that documentation is received by the District
within the 12 month period. Pay resulting from service records received after the 12 month period
will be effective the month following the receipt documentation and will not be eligible for retroactive
pay.

I acknowledge that Human Resource Services has provided information regarding my anticipated
salary and | understand it is my responsibility to follow up with any questions or concerns.

Prepared by:

H? Representative Date ‘
Acknowledged by: /4 LT Ar W 0 7é// 4// 20/ ‘}J
Dat ~ 4

/ Em@yee Signatire
RRISD COPY




HUMAN RESOURCE SERVICES

13-MONTH PAY CYCLE

Newly hired 10-month employees will be paid their
annualized salary in 13 equal payments if they are hired by
and complete all required paperwork at an orientation by
August 7, 2014, This 13-pay cycle applies to the first year
of employment only.

I understand that my annualized sélary will be paid over 13

equal payments beginning August 2014 through August
2015.

e - M 0?6?&}/) A

Last Name First Mi
o Walsh NS
Employee Identification !\lumber A Campus
Ploraare [t~ afufaod
Si}uﬁat%fé < " Déte

HRR 4.14
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04/08/2015 ROUND ROCK INDEPENDENT SCHOOL DISTRICT PAGE 1
10:45:31 EMPLOYEE DATASHEET BY POSITION FOR 2016 POSEMP_RPT_POS
EMPL NO: NAME: WITT, MORGAN A
PER LOCN: 052 JAMES G WALSH MS STATUS: 04
HIRE DATE: 08/15/2014 TYPE: 6
RACE: W SSN: GENDER: F
HIGH DEG: BACHELOCR'S ST STEP: 00 AUTO-INC: Y
POS-NO JOR-CODE DESCRIPTION APRIM ASTAT
ASN-NO JOB-CLASS BPRIM BSTAT
HR-RATE DAILY-RT MO-RT ANNUAL-RT
BUDGET-CODE ACCT PERCENT

15358 39900 TEACHER - SPANISH P D
MGR-LOCN: 052 JAMES G WALSH MS ALLOC:TEACH
WRK-LOCN: 052 JAMES G WALSH MS STIP:N
151421 2035 TEACH - CAL 01/GRP C P D
GROUP:C CAL:601 START:08/14/2015
SCHED:687 RANGE:01 STEP:01 CAL-DAYS:187 END:06/03/2016

PAYS:12 METH:R FTE:1.000000 ACT-DAYS:187 CONT:N
HRS-DAY: 8.000 28.743316 229.946524 3583.333333 43000.00
1996 11 052 11 611900 1.000000
VACATED: 04/08/2015 06 PERSONAL REASONS

NOTE 1: RESIGNATION WILL COMPLETE 2014-2015 NOT COMING BACK 2015-2016

POSITION SUMMARY 0.000000 0.000000 0.000000 43000.00
START:08/14/2015 END:06/03/2016 ACT-DAYS:187 FULL-YR: 0.00
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+ Select a Location: 052 '

Select Document Type: ~ Al Document Types - ¢+ Select Document Status: Completed
SELECTED PRF DATA FIELDS

PRF INFORMATION
DOCUMENT||TRANSFER|DOCUMENT|FILL STEP APPROVAL
NUMBER NUMBER [NAME ACTION|NAME STATUS [YEAR|LOCATION|APPROVED|/COMPLETE||CREATED DATE
JAMES
Perform
Vacate GARLAND
37603 0 Assignment gs{a Completelf2016 \WALSH Y Y 4/7/2015  ||4/7/2015
v MIDDLE
|[EMPLOYEE INFORMATION
HOURS
EMPLOYEE |LAST |[FIRST JOB POSITION ||ASSIGNMENT
PID [NUMBER NAME [NAME  [EMAIL ADDRESS WOBCODE hee cripTION PR |numeer |NUMBER
MORGAN . TEACHER -
0 WITT "A “Morgan__Witt@roundrockzsd.org 39900 SPANISH 8.0 15359 151421
POSITION INFORMATION
ALLOCATION [[ALLOCATION POSITION RECOMMENDED |[EFFECTIVE |[SUBJECTS
ALLOCATED( 5 DESCRIPTION _ ITYPE FTE  lpate DATE ASSIGNED  [[COACHING
TEACHERS - REG )
Y TEACH ALLOCATION 1.00000Q118/13/2015 8/13/2015
! VACATE INFORMATION
! iz Latfar [ et Interview 1 Kaysitadgeldistrict praperty ) #er involuntsry termination, documutation was provided to HRS
cipgudted ealiectad Director
| 1l Cantraot Position [Dreave Satus Appraved U1 Worker's Compensation ‘
fVACATE REASON TERMINATION REASON TRANSFER TO LOCATION "HOME PHONE |FORWARDING ADDRESS
[PERSONAL REASONS ; |I51

PRF MANAGER INFORMATION
[EMPLOYEE NAME|PHONE NUMBER|EMAIL ADDRESS

|HICKS, TONI

M |512-704-0800

[Toni_Hicks@roundrockisd.org

37603 1
37603 . 2
37603 3

Create PRF

HRS Approval

Perform Data
Entry

DOC NO STEP NO STEPNAME STATUS NAME LOCATION

PRF Created 052
Approved 052
Complete 052

ROLE

NAME
PRF
Manager

HR
Approver

HR Data
Entry

APPROVER
NAME

HICKS, TONt M

VIERRA,
ANNETTE
YVONNE GRAY

DUNLAP. MARIA
TERESA
SARMIENTQ

APPROVAL DATETIME

4/7/2015 1:02:19 PM

4712015 4:08:52 PM

4/8/2015 10:45:25 AM

COMMENTS

vacate 2015-2016

RESIGNATION WILL
COMPLETE 2014-2015

LAST UPDATED

47712015 1:02:19
PM

47712015 4:08:52
PM

4/8/2015 10:45:25

NOT COMING BACK 2015- AM

2016




HUMAN RESOURCES SERVICES

VOLUNTARY RESIGNATION FORM

Name (Last, First) ' EIN
WITT, MORGAN A

Phone Email
512-

Forwarding Address
\ustin, TX 78717

Campus/Department Supervisor Name
WALSH MIDDLE SCHOOL HICKS, TONI M

I, MORGAN A WITT, wish to resign my 6th and 7th grade Spanish 1A Teacher position(s) with

Round Rock Independent School District effective 6/8/2015 . My reason for resigning

is Relocating/Moving - I understand that additional information from HRS will be

sent to me at the contact email address I have noted above.

MORGAN A WITT 4/5/2015
Employee Signature Date
Approved Effective Date: 6/8/2015
Mark HRS 4/6/2015

HRS Approval Date



FER 01 2017

ﬁ} ROUND ROCK O
Campus and Extra Help Substitute Checklist

WY

Name | wiTT, MORGAN A
SSN PID P150955 | EIN| -
DONE | . - PROCESSING - APPLICANT TYPE . 7
— éubWe"Ejé Recommendatlon received NewHire T2l WS,
t— | Prework: Application/PubRecords/CRC printed | Rehire: Yersenal Keadeng
o CRC verified (Cleared/Cleared by HRS)s2w201s 1| Previous assignment. Sub or@
' Rehire status verified .
'f;:’ v Fingerprint status verifi edy Tem Date.o‘é o5115”
V' Certification status verifie CM Payout pending/Process date; /7 /
¥ _| ¥R Centar: Create record and send email 1} L«}%J e , SUBSTITUTE TYPE
- V[ HR Center: Approve docs and send email 2 | |- "f j2 Type 4 - Campus Substitute
Info session: Forms received ' v| Type 5 — Temp Wkr/Extra Help
ldentification received Type 7 - Student Worker
P S8 card received o QUALIFICATIONS o oje i
v ' Transcript/credentials received v+~ Quals met: HS and exp/Bach>
/ Direct Deposit received v | Cerlified: Tegghet.Para/ In process
\/ Employee/Employee entered in Winocular Nurse: RN/ LVN / #
~Fast Pass requested/ loaded to SBEC: [/  / Date emailed Hith Sves: 7 ¢/
—rTast Pass issued/ emaildate: / / FP Instr Substitute Training Class
\Fast Pass receipt received/ FP cenfimech Student Teacher
\/Emall to Info Spec to review f;ggrpnnts Retiree
\ Fingerprints confirmed/subscribed in DPS Certified Long Term Sub
Hired in FinPlus (new hires only) Semi-monthly Temp Worker
Rolled in FinPlus (new hires only) Other
Rest of demos entered, including screen 1, SBEC - RECOMMENDATION
certification, and race/eth info Campus!Dept
Active sub verification: Active in CRS Supervisor:
Sites and positions verified Rate: Date needed

Phone number attributes updated PREFERENCES -
Active sub email sent to substitute: 7 / Clerical
Log/pass to payroll for pay rates; /[ / Administrator
Pay rates entersd Counselor
I-9 pulled and completed Distribution
HR Center. Update employee demegraphics and EIN Maintenance/Custodial
HR Centsr: Scan documents xnto record, inc checklist

Crossing Guard/Lunchroom Monitor _.

-~ ADDITIONAL COMMENTS
BEC [ 208 -Ewmor\ Zony
E
X
. ____ : —-HRG
R A .« TERMINATION/ INACTIVATION - -~
Separation Date: Y/ Received by Payroll:

Reason for Separation:; N

- Y

Last Check Issued:

Inactivation in FinPlus:

Payroll Inactivated:

Inactivation in CRS:

Date Enterad:

Last Day Workadivy

7 w',‘%‘f'/’
ir/ ~

Final AFDs Processed:

Sent to Payroll: /'

File Terminated:




“Highly Qualified” Status Secondary Teacher (7-12)

Teacher's Name: IMOEAG vl W77  SSN: ,
Current Teaching Assignment:

Campus:

LS S

Holds at least a bachelor's degree: Yes

AND

Has full state teaching certification in any area:

In addition to the two criteria above, secon
academic subject area teaching assignment.
of the following ways. Documentation must be

Subject #1: LYVE ~SpP0
o2

Has passed the appropriate ExCET

exam: :

OR

Has passed the appropriate TEXES

exam: '

OR ABYT7T ¢ 0544

Has an academic major in the

subject taught

OR
Has a Graduate Degree in the
subject taught; :

OR

Has coursework equivalent to an
undergraduate major in the subject
taught (24 hours with 12 being
upper division)

OR

Meets HOUSE* Option for
Secondary Teachers

Teacher meets the definition of
highly qualified for this subject?

Fingerprints on file

*This option is only ailowable for teachers who h

continued uses of HOUSE options

< L e

Subject #2:

Has passed the appropriate ExCET
exam; :

OR

Has passed the appropriate TEXES
exam:

OR

Has an academic major in the subject
taught:

OR

Has a Graduate Degree in the subject

OR

Has coursework equivalent to an
undergraduate major in the subject
taught (24 hours with 12 being upper
division)

OR

Meets HOUSE* Option for Secondary
Teachers

Teacher meets the definition of highly
qualified for this subject?

¥

Signature:

£.07C - ‘Spmu;zs P

BEPGr LTI~

£ -2

dary teachers must demonstrate subject competency in every core
A secondary teacher may demonstrate subject competency in one
maintained in the teacher's service record or personnel file.

Subject #3:

Has passed the appropriate
ExCET exam:

OR

Has passed the appropriate
TEXES exam:

OR }
Has an academic major in the
subject taught:

OR

Has a Graduate Degree in the
subject taught: ‘

OR

Has coursework equivalent to an
undergraduate major in the subject
taught (24 hours with 12 being
upper division)

OR
Meets HOUSE* Option for
Secondary Teachers

Teacher meets the definition of
highly qualified for this subject?

ave had at least one year (90 days) of experience and is eligible for one of the allowable

Date: _CJ_M/”)/




Educator Certification Online Sys Report . 0 Page 1 of 1

Educator Fingerprint Status

Name: Morgan Witt SSN:

*If you do not see a fingerprint status below the fingerprint process has not been initiated.

Status: Date:
Fingerprint Complete 4/28/2014

*Fingerprint in Progress - Payment has been submitted to begin the fingerprint process. This does not reflect that

fingerprinting has taken place or that fingerprint results have been received.
*Fingerprint Complete - Fingerprint results have been received and the fingerprint process is complete.

close window



ﬁ} ROUND ROCK @ ©®

Human Resource Services

GUIDELINES FOR ACCEPTABLE USE OF
DISTRICT TECHNOLOGY RESOURCES

NETIQUETTE ON THE INTERNET
All users of the Round Rock public schools’ computers and networks are expected to abide by
the generally accepted rules of network etiquette (netiquette). Informal rules of behavior have
evolved for communication on the Internet and other online services. Breaches can result in
"flaming" - harsh criticism by others on the Net - or restricted access to some resources on the
Internet. These rules of behavior include the following.
Be poli'te. Do not become abusive in your messages to others.

Use appropriate language. Do not swear, use vulgarities, or any other inappropriate language.

Do not reveal your personal address or phone numbers or those of other students or
colleagues.

All communications and information accessible via the network should be assumed to be
private property.

Keep paragraphs and messages short and to the point. Focus on one subject per message.
Always include a subject line in e-mail.

Include your signature at the bottom of e-mail messages. Your signature footer should include
your name and Internet address.

Capitalize words only to highlight an important point or to distinguish a title or heading.
"Asterisks" surrounding a word may also be used to make a stronger point.

Remember that humor and satire can be misinterpreted. Be judicious in your choice of words.
Minimize spelling errors and make sure your message is easy to understand; however,
remember that many people all over the world use the Internet. Please do not criticize another
person's use of grammar or spelling.

Cite all quotes, references, and sources. Copyright applies to electronic information.

Never send chain letters through the Internet.

LAST: WITT FIRST: MORGAMN A EIN: — DATE: 11272016 02229 PM



f;} ROUND ROCK @O ®

Human Resource Services

DISTRICT RESOURCES
SUBSTITUTES

The Round Rock I1SD website contains a wealth of information for new substitutes. The links
below provide new substitutes with information regarding academic calendars, pay dates,
and other important substitute information.

You may print this document or click on the links below to access the following pages.

Note: Depending on your browser, you may have to click the “Back” button to return to this
page in the HR Center. In some cases, you may have to login again.

Round Rock ISD website  www.roundrockisd.org

Substitute Information webpage ,
https://www.roundrockisd.org/departments/human-resource-services/substitute-opportunities/

Human Resource Services webpage
https://www.roundrockisd.org/departments/human-resource-services/

Academic Calendar and Facilities/Campus Directory
http://www.roundrockisd.org/about r r i s d/calendars

Pay Dates  https://www.roundrockisd.org/departments/payroll-leave-of-absence/

Workers’ Compensation Claim Reporting Procedures
https://www.roundrockisd.org/departments/safety-and-risk-management/workers-
compensation-claims/

Fraud Hotline https://www.roundrockisd.org/departments/assessment-and-audit/fraud-
hotline/

| have reviewed the documents listed above on the Round Rock ISD website at
www.roundrockisd.org. | understand | am able to access these documents on the website at
any time and print a copv for my records. In addition, | understand that | can find the latest

LAST: WITT FIRST: MORGAN A EIN: DATE: 11272016 0237 PM

Ao vor 1v






