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'Prepared: [lJI [lJI CO 

• ijI • Effective: lWVfll/[ill] ~. Personnel Action Entered: .: L- Q •• 1.,-

) 

Employee £odal S,c"rll11 N"",b,r LalName First Name Middle Na"" 

Identifleation Ott Marc Anthony 

Job Change 001 NewHire D I I MlIlket-Based Increase D 99 Other Job Change 
Reasons D 02 Promotion D 12 ClassifICation Change D 20 Separation o 01 Resigned 

Check o 03 Demotion D J3 Work Week Change Reasoa: B 02 Resigned - No Rehirc" .' . 
ONE , ~ ChllCir 
Only D 04 StilUS Change D 14 Lelve of Absence ONE 03 Terminated 

D 05 Transfcr DIS FMLALOA Only o 04 Terminated - No Rehire" 

D 06 Reassignment D 16 MiliwyLOA • • J 8 05 Retired 
6Zl 07 Salary Adjustment D 17 Suspension 

J'_' 
06 Work Complete 

'0 08 Tcmpol'lll)' Adjustment D 18 Inactive Temporary o 07 Deceased 

D 09 Skill-Based Increase D 19 Reinstatement o 08 Laid-Off o 10 Longevity lnerou. o 98 Pcrformance Pay Adjus..nenn i; , . : . • .. : ;A AeHs City Manlger Approval 

Job Department Work PhonrlExt. 
Information 440010 I City Manager Office 974-2200 

Enter I I I I I I I I I I I I I I I I I I I I Changes 
On Line Po!ldon Numbtr Tille Sla/JIng Lnel 
Below 

041 Executive Current 100597 City Manager 
b,formalion 

I I I I I I I OJ 
Hourly Rale Salary Grad, SliP Work Week Employ" Cia! FICA Exempl? 

116.350 EOO 40 161 Executivesll llil OASDI 

I lZH1.I~I51 I [ I I I [ I I I[[] OJ lliJ Medicare 

Locadon Labor Dlstrlbullon Attach Lubor Distribution form for muiliple labor distributions. 

UIOIOO 5150 4400 4404 100% 

I I I I I I II I I I II I I I II I I I IOJI I I I II I I I II I I I II I I 1% 
FUlld Dept Unit SubUnit .~cth'il)l_ F"nction RPlR Percent 

System JobStalus Job Begin Job End Prnlous Acdon E/lecllvt 

Generated A I Active 02118/2008 99\ Other Job Change 09/12/2010 
Information 

PTE Bas, Week Cu"tnlHlre Adjusled Strvlce Benefit Caleg,,-~ Leave Calex.!J~ 

1.000 40 02118/2008 02118/2008 Oil Standard (30+ hours) 05 I City Manager 

Comments 

Approvals 

D~panment Liaison Oate 

:!~:atio~E1:k 1J~h, 
Date 

Depanment Dale DireclOr. Hu7!' IUsources Depanmcnt Date 

Relcasing Depanmenl (for Transfers) Dale City Managcr Other DalC 
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RESOLUTION NO. DI1082S·078 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF AUSTIN: 

That the City Council establishes the following compensation and benefits 

for City Manager Marc A. Ott, effective at the beginning of the first pay period 

for the 201 1-2012 Fiscal Year. 

1. Annual salary of $249,268.24 

2. Annual deferred compensation contributions equal to the maximum 

pennissible annual contribution for which he is eligible, as announced by 

the Internal Revenue Service for each calendar year. At the effective date 

of this Resolution that amount is $22,000.00 per year. 

3. Executive allowance equivalent to $7200.00 per year and 

automobile allowance equivalent to $8400.00 per year, subject to 

applicable taxes. 

4. Cell phone and data allowance equivalent to $1620.32 per year plus 

an annual $225.00 device allowance, subject to applicable taxes. 
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5. OASDI tax equivalent to the annual maximum tax for each 

calendar year. At the effective date of this Resolution that amount is 

equivalent to $6,621.60 per year. 

6. Medicare tax at the rate established by federal law. At the effective 

date of this Resolution the tax is equal to 1.45% of annual salary plus 

allowances. 

7. Participation in the City of Austin Employee Retirement System on 

terms applicable to full time, exempt City employees. 

8. Accrual of 23 hours of paid personal leave per month with no 

maximum accumulation. Cash payout of personal leave balance upon 

separation from the City. 

9. Participation in those group benefits plans and programs set forth in 

Chapter A, Section 1I1.B. of the City of Austin Personnel Policies under 

the terms and conditions applicable to full time (40 hours per week) 

exempt employees of the City. 

10. Reimbursement up to $500.00 per year for out of pocket expenses 

for one physical examination annually, on the same conditions applicable 

to City executives. 

11. Severance package in the event of involuntary separation, forced 

resignation, or change in the form of government, consisting of one 



) ) 

annual gross increment of each of the following items: salary; deferred 

compensation contribution; executive allowance; cell phone allowance; 

OASOl tax; and Medicare tax. The City Manager shall not be entitled to 

this severance package if his employment is terminated because of a 

conviction of a crime of moral turpitude or any criminal act involving the 

performance of his duties. 

BE IT FURTHER RESOLVED: 

The content of this Resolution. including compensation and benefits, shall 

be reassessed at least annually. This resolution is not funded beyond one year. 

This Resolution does not create a definite term of employment for the City 

Manager. Removal of the City Manager is controUed by Article V. § I of the 

Charter of the City of Austin. 

ADOPTED: August 25 • 20 11 ATTEST:_p~o....LLf-..\,~~~,I{...,A.,f 

Shirley A. Oentry 
City Clerk 
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RESOLUTION ~O. 20090430·031 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF AUSTIN: 

The compensation and benel'its for City Manager Marc A. On, effective as of 
the date 0(' this Resolution, shall be as follows: 

1. Annual salnry of $242,000.00. 

2. Annual deferred compensation contributions equal to the maximum 
permissible annual contribution ('or which he is eligible~ as announced by the 
Internal Revenue Service for each calendar year. At the effective date of 
this Resolution that amount is $22,000.00 per year. 

3. Exccutivl! allowance equivalent to $7,200 per year and automobile 
allowance equivulent to $8,400.00 per year. 

4. Cell phone and dllta allllwance equivalent to $1.620.00 per year plus a one­
lime $225 device allowance. 

5. OASDJ tax equivalent to the annual maximum tax for each calendar year. 
At the effective date or this Resolution that amount is $6,621.60 per year. 

6. Medicare lax at the rate established by federal law. At the effective date of 
this Resolution the tax is equal to 1.45% of annual salary, equivalent to 
$3,509.00 per year. 

7. Participation in the City of Austin Employees' Retirement System 
(COAERS). with the City contributing at the same rate as for other 
empluyec~ who are members of COAERS. 

8. Accrual of :!3 hours of personal leave per month. Payment of aU accrued 
personal leave upon separation. 

9. All paid holidays provided to City employees. 
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"10. Group term life insurance equal to one times annual salary. 

11. Reimbursement, equal to that provided to all City executives and on the 
same conditions applicable to all City executives, for out-of-pocket 
expense for one physical examination annually (maximum of $500.00). 

12. Severance package in the event of involuntary separation, forced 
resignation. or change in the form of government, consisting of one annual 
increment of each of the following items: salary; deferred compens~ltjon 
contribution; executive allowance; cell phone allowance; OASDI tax; and 
Medicare tax. The City Manager shall not be entitled to this severance 
package if hi~ employment is terminated because of a conviction of a crime 
of moral turpitude or any criminal act involving the performance of his 
duties. 

13. When the I'ollowing items are provided to City employees, the City 
Munager shall receive these items under the same terms and conditions as 
other City employees: 

(a) Choice of medical and dental plans offered to City employees. with the 
same premium subsidy provided to City employees; 

(b) Additional group term life insurance and dependent life coverage 
available for purchase; 

(c) Long term disability insurance available for purchase; 

(d) Participation in various wellness and employee assistance programs; 

(e) Optional participation in FLEXTRA (nexible spending account) and 
deferred compensation programs; 

(f) Short term disability coverage; and 

(g) Service incentive pay. 



) 

BE IT FURTHER RESOLVED: 

14. This Resolution does not create a definite term of employment for the 
City Manager. Removal of the City Manager is controlled by Article 
V. Section 1 of the Austin City CharLer. 

ADO PTED: _~A.,.:.:pr~il,-,=3=O __ :, 2009 



RESOLUTION NO. 

4-30-09 
#31 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF AUSTIN: 

The compensation and benefits for City Manager Marc A. Ott, effective as of 
the dale of this Resolution, shall be as follows: 

1. Annual salary of $242,000.00. 

2. Annual deferred compensation contributions equal to the maximum 
permissible annual contribution for which he is eligible, as announced by the 
Internal Revenue Service for each calendar year. At the effective date of 
this Resolution that amount is $22,000.00 per year. 

3. Executive allowance equivalent' to $7,200 per year and automobile 
allowance equivalent to $8,400.00 per y~ar. 

4. Cell phone and-data-allowance equivalent to $1,620.00 per year plus a one­
time $225 device allowance. 

5. OASDI tax equivalent to the annual maximum tax for each calendar year. 
At the effective date of this Resolution that amount is $6,621.60 per year. 

6. Medicare lax at the rate established by federal law. At the effective date of 
this Resolution the tax is equal to 1.45% of annual salary, equivalent to 
$3,509.00 per year. 

7. Participation in the City of Austin Employees' Retirement System 
(COAERS), with the City contributing at the same rate as for other 
employees who are members of COAERS. 

8. Accrual of 23 hours of personal leave per month. Payment of all accrued 
personal leave upon separation. 

9. All paid holidays provided to City employees. 
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10. Group term life insurance equal to one times annual salary. 

4-30-09 
#31 

1]. Reimbursement, equal to that provided to all City executives and on the 
same conditions applicable to all City executives, for out-of-pocket 
expense for one physical examination annually (maximum of $500.00). 

12. Severance package in the event of involuntary separation, forced 
resignation, or change in the form of government, consisting of one annual 
increment of each of the following items; salary; deferred compensation 
contribution; executive allowance; cell phone allowance; OASDI tax; and 
Medicare tax. The City Manager shall not be entitled to this severance 
package if his employment is terminated because of a conviction of a crime 
of moral turpitude or any criminal act involving the performance of his 
duties. 

13. When the following items are provided to City employees, the City 
Manager shall receive these items under the same terms and conditions as 
other City employ~es: 

(a) Choice of medical and dental plans offered to City employees, with the 
same premlum subsidy provided to City employees; 

(b) Additional group term life insurance and dependent life coverage 
available for purchase; 

(c) Long term disability insurance available for purchase; 

(d) Participation in various wellness and employee assistance programs; 

(e) Optional participation in FLEXTRA (flexible spending account) and 
deferred compensation programs; 

(f) Short term disability coverage; and 

(g) Service incentive pay. 
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BE IT FURTHER RESOLVED: 

4-3()-O~ 

#31 

14. This Resolution does not create a definite term of employment for the 
City Manager. Removal of the City Manager is controlled by Article 
V. Section 1 of the Austin City Charter. 

ADOPTED: ____ -', 2009 ATIEST: ____ ..... ' ___ _ 
Shirley A. Gentry 

City Clerk 
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Additional Authorized Earnings Entered: I ] ----

Employee Social Security Number LutName FIntName Middle Name 
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I.) (:f: \~ ' '( I " ~ loJ /-0. rh.')n IJ 
Job Department Position Number Title ~ 

Information GHI Illr2 1r2 [7 I:j 11 I C.,I hJ ,v, 11, 1 Ij oN V'" 

Current Description Code Amount Begin Date E,{d Date 

Additional [IJ/OJ/OJ Earnings 
OJ/OJ/OJ 
OJ/OJ/[IJ 
[D/OJ/[IJ 
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Instructions Enter the BeglD Date for the additional authorized earnings types or allowances to be included in the employcc's pay. If the 
amount is not predefined, enter the amount approved to be paid to the employee. If you know when the earnings are to end 
(e.g. allowance to be paid once only), enter the End Date of the last pay period in which the earnings should be paid. 
Employee Classes eligible to receive the earnings type are listed. If the employee class is not listed, Ihe system will not accept 
the earnings type. Contact the HRMS Help Desk at 499-2228 with questions. 

Submit this form to the Human Resources Department Records DiVision no later than Friday, 12 p.m. before the pay 
period In which this action Is to be effective. 

Approvals 

I~~~ .... -~ ~-U-Jl~ 
Depanment Dale Human Rcsourtg Depanmcnl.J Dale 
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RESOLUTION NO. 20080117-022 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF AUSTIN: 

The City Council appoints Marc A Ott as City Manager effective 

February 18,2008 Compensahon and benefits for the City Manager shall be as 

follows 

Salary of $242,000 per year, 

2. Deferred compensation of$788 per pay period; 

3. Executive al10wance eqUivalent to $7,200 per year and a car 

allowance eqUivalent to $8,400 per year, 

4 Cell phone and data allowance eqUivalent to $1,620 per year and 

a one ttme $225 device allowance; 

5. Temporary housmg allowance of up to $4,500 per month, for up 

to 9 months, starting on February 18, 2008 Temporary housing 

allowance WI)) cease no later than 9 months after February 18, 

2008, or Immediately after purchase of a residence Said 

residence must be within the CIty of Austin (City Charter Art V 

Section] ); 

6 Reimburse expenses for two house-hunting trips for employee 
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and family limited to seven days each, to Include travel to and 

from Austin, hotel accommodations and food, 

7 Payment ofmovmg costs pursuant to City poltcy; 

8 OASDI tax equivalent to $7,803 per year and Medicare tax 

equivalent of I 45% of lotal Medicare wages per year paid by 

CIty, 

9 Participation In the Employees' RetIrement System, wIth the 

City contributing at the same rate as for other non-Civil Service 

employees, 

10 Accrual of 23 hours of personal leave per month Payment of al I 

accrued personal leave upon separatIOn, credit of 80 hours 

personal leave upon employment; 

II All paid holJdays provided to City employees, 

12 Group term life Insurance equal to one hmes annual salary, 

13 Reimbursement, equal to that proVided all City executives, and 

on the same conditions applicable to all City executIves, for out 

of pocket expense for one phYSIcal exammatlOn annually ($500), 

14. Severance package equal to 12 months pay for Involuntary 

separation, forced resIgnation or change In the form of 

government The CIty Manager shall not be entitled to severance 

2 
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pay If he IS tenmnated because of a conviction of a crime of 

moral turpitude or any criminal act involving the performance of 

Ills duties 

AND, when the follOWing are provided to City employees 

15 ChOice of medical and dental plans offered to City employees, 

with the same subSidy provided employees; 

16 Additional group tenn life Insurance and dependent coverage 

available for purchase, 

17 Long term disability Insurance available for purchase, 

18 Various wellness and employee assistance programs, 

19 Optional partiCipatIOn In FLEXTRA (health spending account) 

and deferred compensation programs, 

20 Short tenn dlsablhty coverage, and 

2 I Service incentive pay (begms With 5 years of service as of 

December I and paId as a lump sum beginning at $500) 

BE IT FURTHER RESOLVED: 

3 
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22 The content of this ResolutIon, including compensation and 

severance, shall be reassessed alleast annually. This resolutlOn 1S 

not funded beyond one yeaI' 

23 This Resolution does not create a definite term of employment 

for the City Manager Removal of the City Manager IS 

controlled by Article V Seetlon 1 of the Austm City Charter 

ADOPTED: J anuarv I 7 ,2008 A TTEST:-+~::AL'-t-lI"A..~!OI!~ 
Sh\rley A. Gentry 

City Clerk 

4 
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CITY' OF AUSTIN 
EMPLOYMENT APPLICATION 

Mailing Address: 

Equal Opportunity, Reasonable Accommodation Employer 

Human Resources Department 
P.O. Box 1088 
Austin, Texas 78767 

Name: (h ..... /.,.--- Social Security Number: Date: __ t: __ , __ ~_~~t.?~~~.~ __ _ 
~ ( . , . 

Address: '; nome Telephone: .,Other Number. ........ '-
City: _ oc::;~ _ ___ State: ___ ~ ....... ____ Zip Code: 

E-mail Address: 

Position Applied For: Requisition Number: 

Are you a current City of Austin Yes Q No ~ If Yes, what department: 

EDUCATION RECORD (Optional, unless rE!qulred for the position for which YOU are now applying.) 
A copy of your high school dlplomaiGED certificate may be required at time of interview. 
Old V_ou graduate from high school or receive a GED certificate? Dyes 0 no 

SCHOOL NAME LOCATION 
HOURS DIPLOMA. DEGREE OR MAJOR FIELD 
EARNED CERTIFICATE EARNED OFS11JDY 

~U:;n CDUvoeanona , t (ClOCk' , 
1. ~/I. A '~-n., '. r. rl 

T- , :,,' / - . 
2. 
call1ljl~IUn1Y'''''I8. I"'·"..' .... ' 
(p//./ / ~ .1: .-1. ~ .'j4,.,...r-, · /#l~r/ - .. 

2. 
G'2'l ~cno~s 

A 
I"'·" ... ' .... , 

/./ S',L. ' " / " 
1. . 'L k-/) ~ ..,.. . n/, 

2. 

Endorsements: 0 TOP 0 N [J H 0 X 

osition for which ou are now a 

est ale: 

1. 0 5 eak 0 Read 0 Write 0 5 eak 0 Read 0 Write 
OTHER INFORMATION /' 
If you are a City of Austin Employee, what is your employment status: LI Regular . t.;I Temporary..J 
If you are not a current City of Auslin Employee, have you previously worked for the City? 0 Yes a No When? 
Have you been convlcled of a crime or have you pled nolo contendere or been granted deferred adjudication within the last len years? 0 Yes Cl-' t-b 
If yes. list all such offenses and stale date, name of court and disposition, You may omit minor violations lor which you paid 8 fine 01 $50 or less. 

Are you relaled 10 any member of Ihe City Councilor any person now employed by the City 01 Austin? 0 Yes [Jo"'"No If yes. complete Ihe next line. 
Name: Department Relationship: 

"" w { i(I'Vlau.flm U''J 



• EMPL.bYMENT RECORD 
Please list all employment or volunteer experience. Begin with your present or last position and wol1t back. Provide Bufficlent, qualifying experience. 
Pleese explain all periods of unemployment axcaeding 90 days. Addilionalinformelion Sheela are availabla If needed. You may attach a rlluma 
reflactlng your employment hlatory In lieu of compJatlng thla portion of the application. 

May we contact this employer? a Yee a No / Full-lima a 
Employer: Poaltlon Tille: 

Part-time 0 / Addreaa: !ndlng Salary: 

City/State: 

Months In 
thla poaltlon: Supervisor'. Name: 

Start Date End Oats Supervlaor's Phone: 
Re .. on for Leaving: 

Deacrlbe reaponalbilltiea and dutlea you performed or akllla you have that are required for ","oaltiOn for which 
you era applying. 

/ 
/ 

May we contact thla employer? 0 Yes o fib 
Full-time 0 

Employer: Poaltlon ntle: 

Part-time 0 
Addreae: !ndlng Salary: 

City/State: 

Months In / thlapoaltlon: Supervlaor'. Name: 

start Date End Oats / Supervlaor'. Phone: 
Reaaon for Laavlng: 

Describe responalbilltiea and dutlea you perf~ or akilla you have that are required for the poaillon 'or which 
you ara applying. 

/ 

/ 

M.y ..... _ Ihla ""'''''r a No 
Full-time 0 

Employer: Poaltlon ntla : 

7' Part-time 0 
Addreaa: Ending Salary: 

City/State: 

Montha In 
thl. poaltlon: Supervlaor'a Nama: 

Start Date End bate Supervlaor'a Phone: 
Rea.on for Leaving: 

Deacrlbe r.apon.lbilltle. and dutle. you performad or aklil. you have that are required for the poaltlon for which 
you are applying. 

I understand that If t am hired, It Will be at the discretion of the Oepartment Head. subject to the approval of the City Manager, as prescnbed in the City 
Charter, I understand that City employment Is -at wllr which means that the City has no obftgation to continue to employ me in the future. City employees 
are subject to the City of Austin Ethics and Financial Disclosure Ordinance, Chaptar 2-3 of the Code of the City of Austin, 1992, as amended. Copies of the 
Ordinance are available attha Human Resources Department. 

I cartify that I have made no misrepresentation In this application and I have not withheld information in my statements and answers to questions, thereby 
authorize the City of Austin to Investigate and verify any representations made by me, either craRy or In writing. I hereby release the City. and any individual 
who prOVides or obtains Information pursuant to this authorization, from any and aliliablrlty for damages of any kind which may resullto me on account of 
compliance, or anempts to comply. With this authorization. I am also aware that my application is subject to the Texas open records law and may be 
released as a public ~enL I atso understand that this app)k!1i1ion is the propert; fthe City of Austin and wit become a part of my personnellile if I am 
hired. ,, / " ~ • 

, ;- '''"- / /, ;f • ~ 
Signature of Applicant: 1.1 ,~ ~'- , / - * --(1- ,. Data:" 'oJ" j ,c' 

,. I _W 

""~I' ("// l'u{UII,'/in urg 
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l. .. ntact: 
Doug Firestone 
President Be CEO 
600 North Second Street. Suite 100 
Harrisburg, PA 17101 
Doug.Pirestone@arc:us.net 
717.703·3200 
www.Arcus.net 

) 

Candidate Marc Anthony Ott 

Experience Fort Worth. Texas (Population: 686.850) 
May 2002-Present 
Assistant City Manager 
Responsibilities: 

• To provide administrative and management oversight for a regional Water/Waste 
Water Utility. Transportation/Public Works, Engineering. and Aviation. These 
departments entail combined operating budgets and a workforce of approximately 
$ 367 million and 1487 employees respectively. as well as a CIP of approximately $1 
billion. 

• Duties also entail coordinating city services and activities among city departments 
and with outside agencies; and to provide highly responsible and complex 
administrative support to the City Manager. 

• Examples of special projects include providing leadership for Southwest Parkway 
Toll road ($975 million). Development of a Asset Management Program, Mobility 
and Air Quality Plan. and implementation of a Capital Project Management System. 

Rochester Hills. Michigan (Population: 69,000) 
March 1998-Apri12002 
City Administrator 
Responsibili ties: 

• Served as Chief Administrative Officer. 
• Provided administrative and management oversight for all municipal operations. 
• Directly assist the mayor with organizational development. budget development, 

strategic planning. city council relations; and other duties as required. 

Kalamazoo. Michigan (Population: 81,000) 
March 1993-January 1997 
City Manager 
Responsibilities: 

• Served as Chief Administrative Officer. 
• Responsible for the day-to-day operations of the city. including 950 employees. 

Directly supervised the Deputy City Manager and all department directors and 
division managers including Public Safety i.e.. Police and Fire, Public Works. 
Transportation, Management Information Systems, Human Resources and Labor 
Relations. Accounting. Treasury, Assessing, Buildings and Housing Inspections. 
Neighborhood, Community and Economic Development. Recreation. Utilities, and 
Purchasing. 

• Additionally. lead the city's collective bargaining team, and prepared the City's 
annual operating budget of approximately $120 million. 

• Implemented major City projects and programs; developed a variety of reports 
requested by the City Commission, met with developers of various industries and 
businesses, community groups. and citizens. 

• Resolved complaints. and implemented appropriate changes for the betterment of 
the community. 
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Kalamazoo, Michigan 
February 1991-March 1993 
Deputy City Manager 
Responsibilities: 

• Oversaw the Finance, Public Safety, Human Resources, Neighborhood and 
Community Development, Economic Development &: Planning and Purchasing 
Departments; Coordinated submission and reviewed department budgets; served as 
spokesperson for the City; planned, developed, and implemented major City 
projects and programs; served as City's representative to various committees and 
boards; represented the City Manager at Commission meetings and made 
administrative decisions in absence of the City Manager. 

• Met with citizens and groups to resolve complaints, plan programs, and to 
otherwise facilitate change when appropriate. 

Kalamazoo, Michigan 
April 1990-February 1991 
Assistant City Manager 
Responsibilities: 

• Oversaw the day-to-day administration of several departments i.e., Utilities, Public 
Works, Metro Transit, Planning, as well as Community and Economic 
Development. 

• Worked with each Department Head in establishing goals, objectives and operating 
budgets. 

• Approved all major actions within the departments. 
• Also, served as the City's representative on various committees and boards. 

Grand Rapids, Michigan (Population: 185,000) 
January 1987-April1990 
Administrative Services Officer 
City Manager's Office 
Responsibili ties: 

• Served as Assistant to the City Manager. 
• Directly responsible for coordinating the City's legislative program. 
• Acted as a liaison with elected and appointed officials including personal contact 

with regional, state and federal agencies. 

Grand Rapids, Michigan 
December 1984-December 1986 
Director of Management Services 
City Manager's Office 
Responsibilities: 

• Responsible for preparing and administering a budget of approximately $220,000; 
supervised two staff members. 

• Provided general administrative and managerial assistance directly to the City 
Manager and to City Departments throughout the organization. 

Jackson, Michigan (Population: 39,739) 
November 1982-November 1984 
Administrative Assistant to the City Manager 
City Manager's Office 
Responsibilities: 

• Served as the principal assistant to the City Manager. 
• Specific responsibilities included research projects; policy analysis; program 

development, implementation and evaluation. 
• Also, served as Acting City Manager when required. 
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Ann Arbor, Michigan 
October 1981-November 1982 
Staff)\ssistaunt 
Michigan Municipal League 
Responsibilities: 

) 

• Responded to inquiries from municipal officials throughout the state regarding 
local government operations. 

• Assisted in planning all Regional Meeting, the Legislative Conference, and Annual 
Convention. 

Administrative Intern 
City Administrator's Office, Southfield, Michigan 

Head Resident 
Oakland University, Rochester, Michigan 

Resident Assistant 
Oakland University, Rochester, Michigan 

Financial Adjuster 
Community National Bank, Pontiac, Michigan 

Education Program for Senior Executives in State and Local Government, 
John F. Kennedy School of Government, Harvard University, Cambridge, Massachusetts, 
June,1994. 

M.P.A., Public Administration 
Oaldand University, Michigan, April, 1981. 

B.S., Management, Concentration in Economics 
Oakland University, Michigan, April, 1979. 

Professional International City Management Association 
Affiliations Michigan City Management Association (Board Member, 1986-1988) 

American Society for Public Administration 
Government Finance Offers Association 
Texas City Management Association 
National Forum for Black Public Administrators 
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