
Internal Revenue Service 
P. O. Box 2508 
Cinc innati,OH 45201 

Date: January 5. 2012 

Dear Sir or Madam: 

Department of the Treasury 

Person to Contact: 
Karen Batey 0202939 

Toll Free Telephone Number: 
877·829-5500 

This is in response to your December 20, 2011. request for copies of records for Restorative Christ ian 
Outreach Ministries. 

Enclosed are Ihe copies you requested. 

If you have any questions, please cal l us at the telephone number shown in the heading of this letter. 

Cindy Thomas 
Manager, Exempt Organizations 
Determinations 
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IJ(ptorativt Christian Outmu:! !Ministries 

VISION 

Restorative Christian Outreach Ministries, vision is to use Spiritual Guidance 10 

keep el(-ofi"enders from returning to prison. 

MJSSION 

Rellorative Christian Outreach Ministries aim is 10 sinccTely help the individual 10 beo::ome a 
productive eiti~ and have a since of success. lbt: pwpose of this ministry is to help build 3 

more spirirual pt:rson that can Ix: willing 10 obey thf laws of God and the 13y,.-:; oflhis 
country. 

OBJECTIVES 

We W(luld lil:::e 10 bring bacllhc relationship betw~n 1bc: offender and the community. 
Involve the family and have them to be an active pan ofthil program_ Each CAlI help eacb 
other obtain the most out oflif,,;IS a producti~'e citi~n. The family and 1bc: ex-offcndcr can 
be closely knin<'d together through in~"()lvemo:nl in every aspect of the restorative process. 

METHOLOGY . 

Men have bun I:::now 10 make mistakes and need 10 baYe help fmding !heir way out of those 
mistakes. Positive training and thinking can 1C3d !Mm 10 make necessary changes in the:­
li'c$. Iflh",y cannot see beyond their negalive environment, how can they make a change? 
Through Rworative Christian Outrt:ach, they wiU bave the opponunity 10 break the cycle of 
n:turning bacl::: 10 the same environmenl. By using the holistic approach. we believe by their 
response that they are &Sling for hetp 10 not n:rum 10 prison when they are released. We 
have a desi~ to offer them Christian ckame'cr building clas~ pc:roonal gIIidan«: 10 better 
uOOel'$land lhoe process of becoming a productive cit.i.2en. Family o r spousal interactiveness 
with the program. to hoelp the ex-offender become a sutteSS will be most important to keep 
them focllsed with the program. 

'Using Spiritw{ (jui44nu to fJep a:,.oo()Jjerufen fram retumine to priscm 
<PIiili1'J1i4fU 4: J J -/ C41t tfo alI t6irrgs t6mue6 C/iri.st wliic6 stmy;t1inm6 me. 



I 
\ 

• • 

IRS- 10'S6-2559]42 

ReStorative Christian Outreach Ministries, Inc 



Rntu,."tive Cbmlian OutreMch Min~lers 

Budgct is wrincn in general fonn pending priCtS al time of application. Also, t xperu!e§ 
are for SIMI up. Client budget ... ·m increase tOCr~after. 

Secretary 
Accountant 
Therap ist 

~------j'--------+ 
QuickHooks for Non 
profit 
GOlOtllypc 

$399.99 

TOUil budget nceded is $100.000.00 10 ~\art up and keep nmnillil . 

\ 
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Restorative Christlan Outreach 
Ministries 
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A. Overview 

Purpose 

This document will describe the policies and procedures concerning 

• position appointment, 
• Dismissal 
• Volunteers 
• dual employment, connicl of inlerest 
• threats of harm. and 
• other similar issues. 

Application 

The policies apply to all employees of Restorative Christiana Outreach Ministries, 
Inc. (ReOM) 

B. Appointment Types 

The basic ~pes 01 eosition appointments are described In Ihe following table. 

r Ap;olntrnant- [An employ" who Is appointed to- this type of po.ltlo~ •... I 

,~ type c-,-----cc..,----,---c-c---,------
Regular, fuU· • hired on a non-temporary basis, and 
I time • scheduled to worle: 40 hours within an established 

workwee~ of seven con&ecutN8 days . 

• 

, 

Regular, part­
lime 

• hired on iii non-temporary basis, and 
• scheduled to wor1l. less Ihan 30 hours within an 

established workweek of seven consecutive days. 

rVolU",rt~~ I Req~ired to' work a's ~ed 10 do ~'10fI aod ct8SMs in the 
various facilities 

r-_ . _-,-I _ .. =--- -~._. -.. - -

C. Dismissal and Probation 

The OrganIZation has the right 10 dismiss employees without advance notice 
Cause 'Of dismissal will be presenUKf to the OffICers (Of approval. Suen 
di5missals may be based solely 00 a determination Ihal the employee Is nol 
suited to the position. 
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O. Employee Volunteers 

Policy 

Volunteers at are hired with this organization win be compensated as funds wrli 
allow. However, a volunteer may only provide services that are offered by 
ReOM, and 

• &OrI'Ietmes located rt other cities in orGel" to filCilltate a face-to-face 
sessk>n with the ex-offender. 

• physically located away from the regular visitation sites within the City. 

Reimbursement for Expenses 

ReOM may reimburse volunteers lor out-of-pocket expenses as determined by 
the oroanizations Iund& lhat are available and poky of disbursemenl We wit 
follow the stale's guidelines of reimbursements. 

E. Firearms and Other Weapons 

Policy 

Employees and volunteers are prohibited from ca~ firearms and other 
weapons, Including employees licensed to carry a concealed handgun 

• on the premise owned, leased, or operated by RCOOM, or 
• in any Organizational-owned "ehicles 

VIOlation of this policy may result in disciplinary action up to and including 
dislfll5sal. 

Exceptions 

This policy does not appty to 

• f.rearms kepi in the hoII18S of employees 

J 
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F, Threats of Hann to Self or Others 

Policy 

Threats, threatening behavior, or acts of violence by anyone on ReOM D f O(\P ..... 

againsl self, clients, employees. visitors, guests, or other individuals are nol 
tolerated. 
VIolation of this po~cy may lead to 

• disciplinary adion, up to arld irlCluding dismissal. and 
• removal f rom premises, arrest, and criminal proseC1Jtion. 

Threats Reported Immediately 

All employees are responsible for immediately reporting to the security officer on 
duty, office manager, or risk manager. any threats that they have 

• w itnessed or received. or 
• been told that another person has witnessed or received. 

Employees must make this report regard less of the relationship between the 
individual who initiated the threat or threatening behavior and the person or 
per&Qns who were threatened. 
If the threat OC(;Urs after regular business hours or on the weekend, employees 
should immediately report it to the security officer on duty, 01 if there Is no 
security offlC(!J, l he office manager. 

All Threats Investigated 

The security officer on duty, office managef', and risk manager, take seriously 
and investigate all threats of na/Tll to self Of others as soon as reported. 

Confidentiality 

To the eKtefl\ possible, the identity of the individuals who report a threat should 
be kept confidential. 
During the in'lestigation, 

• information may be provided only to those with a need to know of the risk, 
"d 

• individuals who are interviewed must be asked to keep the Information to 
themselves. 



Protective or Restraining Orders 

All employees who sett-declare in the wor1l.place and have filed a Protactive 
Order. Temporary Rastraining Order. Criminal Trespass Order. or any other 
legally binding document that is enforceable under state and federal laws to 
protect the victim of domestic violence shall provide a copy of the following to 
offiO!! manager and or President or any individual overseeing the offICe .. , .. "'. 
time of the incident: 

, the petition and declarations used to seek the Order; and 
, any Protective Order. Temporary Restraining Order. Criminal Trespass 

Order. and any other legally binding document granted by the court that is 
enforceable under state and federal laws to protect the victim of domeStic 
violence and the employees of the Enterprise. 

The ReOM w ill enforce Temporary Restraining Ofders. Protective OrdCfS. 
Criminal Trespass Orders. and any other legally binding document granted by 
the court that is enforceable under state and federal laws to protect It ..... _ .... , v' 
domestic violence and the employees of this organization. The Police will be 
notified of any violation of the court orders. 

Potential Sources of Threats 

There are fIVe corrwnon sources of threats on the job: 

, strangers who are involved in the commission of a crime. or who have a 
grudge against the RCOM. 

• current or past clients: 
, current and former co-wor1I.ers; 
, spouses or significant others involved in domestic disputes; and 
• those who stalk or are infetuated with employees or clients. 

Warning Signs 

statements 

I violence. 

• verbal threats to kill or dO harm to self 
or others. 

• repeated threatening statements 0: 
constant swearing at others. 

• statements like "I understand why the 
guy did what he did at the post office," 

__ -1_' :Ik about how the oerson Dlans 10 ha~_1 
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rrntimidating behavior 

self or others. 

• any behavior that scares othefl, 
• repottI from co-worker. about their fear 

of the employee, 
• insubordination or open defiJ,nce of 

authority, or 
• blaming others for everything thai goes 

wrong and always I'Iolding oneself 
completely blameless for problems. 
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r Serious stress in wolk Of 

personal life 

• preoccupation with a well-know.". viole'll 
incident. or 

• slalklng or following othen. 

• recent disciplinary acti0n5. reduction in 
toroe. (J( dismissal for cauw; 

• fnanci81 problems: or 
• personal problems, such as dNorQ!, 

child custody disputes , or bankruptcy. 

Drug or alcohol use 
---r-

• appearing on Organization property 

Imminent Oanger or Violence 

under the influence of drugs or alcohol, 
• Impaired reasoning ability. 
• laO: of social inhibition, 
• diminished abiity to distingui$h right 

!fOOl wrong, Of 

• agilation or paranoia. 

II the SE!aJrity offICer on duty, office manager. Of risk manager receives a crecf,Ooti 
report thai WMfivlduais are in imminent danger or thai violence is OCCIJrring or has 
Just oceurred. the pollee and emergency madical services are called immediately 
to haodle the situation. ReOM 'MIl not be 1iabIe for any expenses for police and 
emergenq medical &erViCeS. 

Threat But No Imminent Danger or Violence 

Intervention shoold occur al the ear1iest Itage possible. Any delay In addressing 
an Incident or earty werning signals may result irI iii future violent incident. 
The following table describes recommel'ded intefventiofl gukSelines when tile 
Ihr~ O!-hap1 don no_t appear to, ~ ~i~_l _ . ~ 
R •• ponaib .. Parson ,--

IEmployee 

s.-,-"-,C"-'~fficer on 
duty. offICe manager. 
or risk manager 

Action 

1. reporta a threat of hann to self or others to 
seeurilylofflOEl stafflManager. 

2. immediately begins an investigation by 
inteNlewing 

L 
• the person who made the report. and • 
• _~~ ~her Individuals .... ~ ~v have WlInessed '.!!O I 
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..-• It'ICeNie\~ ate conduc;;led in priyaUt. and thoM 
Nrviewed are asked to keep the cfIsoJssiorI to 
themMIwa. 

3. gather. and docunents as much Information as 
possible from tne witnesses about 

• wtlal was actually said and donfl, ... 
• \he person who made the ttveat. 

.. revie\1S!he illfOlnoation. including ~ ideotirlllld 
WIIrhng &igns. with the organization hMd or 
du'gnee 10 auess the risk and deterri .. further 
Ktiof. 

If tha til,..., I. madfI by someornJ other".." an 
."."10,,... 

5 pl8nl I course of action to control the Iilualion, 
which may Include notifyWlg the po~c. . 

8 advile, the employee's or YOiuntee(1 immediate 
supervilor of the situation: and 

7 prepllrn to talk wilt! the emplo, •• 10 __ I the 

""'-
TM purpoM of the meeting i$ to oefuse • potenti.Ily 
vIOlent MUllion, not 10 confront the emp«J~ee . till bLame, 
Of issue ulbmab.ml. 
The pef50fl dMignaIted to interview the ~ee listens, 
appear,supponMl, and show$ that .... or lhe i, trying to 1 
undenlland the Iilualion from the individual's point of I 

View. t 
If the p6f1(Ht appears calm, has II reasonoble 
filip/tina/loll for hi! or herbehavior, and does nof pntsent I 
• rislt, security or deSIgI'IefJ: I 

10 explain., In a serious bc.Il friend,.,. matW'IeI'. how the 1 
behlvb' frightened m or hM co-workers or other ........ 

It there is "'v doubt about the potential risk, 
arnlngernentt are made tor the employee or client to 

___ . ___ -"'discu .. the biblical ans-r for the action, committed 
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~- ---,------------, 
: If the employee orclienl appears /0 be stressed or 
1 &gilated al first, but calms down through thtJ discussion 

o ( the problem Of situation, security Of designee: 

11 .makes immediate 8rrangemenls for lhe employee 
to meet with our ministering counselor who is 
scheduled for our crisis intervention sessions. 

These arrangements afe made in 8 supportive manner 

with the goal of helping the employee and Of client to 

resolve his or her problems. 

G. Restorative Christian Outreach Ministries, Inc. Is a Drug free 
environment 

Contraband for clients and or employees 

Contraband is any illegal Of prohibited merchandise. goods, Of property including 

• illegal drugs, 
• alcohol, 
• weapons, unless certifl&d for security purposes 
• property reported missing or stolen. 

Employees Infanned of Prohibitions 

All employees are informed that the possession of the following are prohibited on 
the premises: 

• 1IIegai drugs, 
lirearms, • 

• weapons, unless certified for security PU!pOSeS 
• weapons possessed in accorclance with concealed-weapon laws, and 

alcohol. • 
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Reporting Suspected Contraband 

All employees must immediately report to security/office manager knowledge or 
suspicion of any wrongful or illegal activities on the premises. 

Employees must make this report regardless of whether the person is a visitor or 
cl ient. 

Failure to report wrongful or illegal activities may result in disciplinary action. A ll 
incidents will be reported to authorities. 

H. Stolen or Damaged Property 

The facility head or designee notifies the local police authorities of stolen or 
damaged ReOM property. 

When Law Enforcement Officers Participate 

If law enforcement officers participate in or conduct the investigation, they 

• determine when a search is indicated, and 
• secure a warrant when necessary. 
• If client is on parole, the parole officer wil l receive a report of the incident. 

I. Drug-Free Workplace 

Policy 

The unlawful manufacture, distribution. dispensing, possession, or use of alcohol 
or controlled substances, including inhalants. is prohibited on the premises of the 
Restorative Christian Outreach Ministries, Inc. Anyone who violates this 
prohibition is subject to disciplinary action up to prosecution and including 
dismissal. 

Purpose and Scope 

The drug-f ree workplace policy is intended to protect the health and safety of the 
Restorative Christian Outreach Ministries, Inc. employees and its clients. We :c.r'" 
a ministry, to help those who wish to better themselves, and come out of that 
type of environment. 
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Authority 

The laws that require a drug-free WOf1(place are the 

• Orug-Free Wor1cplaee Act of 1988: and 
• Texas Administrative Code, Title 28, Chapter 169 regard ing WorkefS' 

Health and Safety - Drug-Free Workplace Program. 

Each employee will be given a copy of the Policy and Procedures, which will 
sigmfy thaI they have been informed of Ihe conditions to abide by 10 maintain a 
drug free environment. 

Employee Responsibilities 

As a condition 01 employment, every employee is respons ible for 

• abiding by the drug-free wol1lplace policy, and 
• notifying the ReOM office manager 01 any criminal drug stalute convICtion 

no later than five clays after such conviclion_ 

Consequences for Violation 

The col'lSOQuenceslor employees who violate the policies related to alcohol or 
controlled subsl8nces may Include one or more of the following adiens: 

• placement in the program offered by RCOM until completion 
• COffadlY8 IICIlon through pel'fomlance and attendance 

J. Driving Motor Vehicles 

II an employee's position requires, as part of the essential functions 01 the job, 
driving a motor vehicle. the PresidenVManager must 

• request (at least 20 woddng days belofe the employee's evaluation) that 
the emptoyee bring a current, valid Texas driver's license to the before 
operabng a company vehicle: end a copy of the license will be kept in their 
personnel file. 

The employee rrMlt 

• cease driving as part of offICial duties if appropriate proof of a cu-rent, 
valid driver's license Is nO( provided upon request 

• report any suspension. cancellation, or revocation of the driver's license 
within frve WOf1o: days to the Ioppt 091 iate supervisor; and 

• repor1 to the appropriate supeMsor, wimln five 'NOfIOng days. any of the 
following traffic YioIabons: 

" 
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o driving while intoxicated or under the influence of drugs or alcohol 
o aggravated assault with a molot vehicle. 
o mUl'cler without malice with II moIor vehicle, 
o homicide by 8 vehicle , or 
o failure to slop and render aid, 

The Organization may take discip~naJY action, up to and including dismissal, 
against an employee who fa~ to report any of the above cited 'rioIa1ioo5. 

K. Employee Conduct 

Purpose 

This chapter describes empIo,'te conduct COIlCelTling work rules. staodarUs of 
COflduct, and politiCal CtCtivrties. 

Application 

The policy applies to aI DireclOf$, Off ....... '$ and empIc)ees of the RestoratIVe 
Christian Outreach Ministries. Inc. 

Policy 

All employees are expected to become familiar with and abide by these rules of 

""""", 
Restrictions and Expectations 

As public servants responsible for assistng ex-otrender5 and their families of this 
stale. RCOM employees are expected to rn.k'ltain the highesllevel of ethical 
conduct. 
The Restorative Christian Outreach Minlslries, Inc., has adopted standards of 
conduct and won< rules to help its staff In dealing with ethical dilemmas wIleo 
dealing with ex-oft'enders. VIOlation of these policies may result in disciplinary 
action, up to and inckJcling dismissal. <lIld. in some cases, referral to stale or 
federal law enforcement agencies, which govern the ja~ and prisons of this state. 
In addilion to ReOM, inc slandard of conduct, each employee Will fonow the 
guidelines outlined with the Climinal Justice policies when dealing with elC­
offenders when visiting the facllities. 
Employees who work in areal with additional requirements (for example, visiting 
the jailor pn.on units) must also abide by applicable professional requirements. 

Standards of Conduct 

Restorative Christian Outreach Ministries, Inc. employees may not have any 
financial Of oIhef Interest, erl9306 In any bUliness or professional activity. 0( 
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incur any obligation that subllantially conn.cts with !he proper discharge of tt't~ 
duties while giving therapeutic lessons to the eK-offeoder. 

Specifically, RCOM ~ should not 

• accept or solicit any gift. favor, or &ervice that might reasonably lend to 
influence the Therapist in the discharge 01 official duties. or that the 
employee knows or should know is being offefed with the ntent to 
lnl\uel'lOl!l the employee's official conduct; 

• accept other employment. or engage In a busineu or professional activity 
that the employee might reasonably elCpOCt woukl require or Induce the 
empklyee to disclose conrldenlial infomlalion acquired by reason ;;,: ._ 
on-Idal position; 

• accept other employment or compensation that could reasonably be 
el(peCled \0 impair the employee's independence of Judgment in the 
perfonnanoe of the aessions outlined In the progllll11; 

• make personal investments that could reasonably be eKpecled to create a 
substantial conflict between the employee's private Interest and the public 
Interest: or 

• Intentionally or knowingly &OIlCit. accept, or agree to accept any benefit for 
having eKercised the employee's officlal powers or performed the 
employee's official duties in favor of anoUler. 

Additionally, Restorative Christian Outreach Minislries, Inc. employees must 
eKercise sound Judgment In all relationships with eK-offender and other 
employees by displaying professional decorum and refralnlllQ from personal 
involvement of any kind that would d iscredit the RCOM mission or the individual 
inllOlved. 

L. Work Rules 

Employees are eKpeCIed to obS8fVe WOfk rules. 

These rules may extend beyond regular work hours and the employee's wo,'k 
site , provided there Is a demonstrable relationship between the employee's 

"""'<><t. 
VIOlating wor\!: rules could resuit in disciplinary action, up to and including 
dismissal from employment and ponible criminal proseooIion if the violation is 
convnitted within the prison facilities Of within the ja~ while visiting. 

Any employee who knows about a violation 01 wor\!: rules and or ethical conduct 
and does not report it may be subject to disciplinary action, up to and including 
dismissal from employment. 

Employees must 

13 



• 

1. be lamllaf WIth and follow all warning, policies and procedures relating 10 
rules while conduchng lhefapeutlc sessions with an i1mate or ex-oft'ender, 

2. peffom"l their duty assigned to them and be aware of the rules that ir. 9I""r, 
them by the otrdals. 

3. avoid, during assigned sessionsgtmQ out any personallnforrnatlon Of 

making any promises to the ex-offet!del lhat is outside 0( the ReOM 
schedule activities. 

4. Personal phone numbel" 01 ReOM therapist, are prohibited from the ex­
offender. Use ollhe organizations addr", and phone n~bef Is 
advisable; 

5. RCOM computer resources are provided lor use by therapist and lor those 
designated for us by the offender to train to do job search. Games and 
personal_blite searches. are prohibited by the e~-oJfendef. 

6. exhibit courtesy and respect In all interactions with clients, peel'S, 
COWOf1ters, vendOR, contradOrl, and any othel" people !he employee 
meets in the course of their Job: 

7. avoid situations In which per.ooal or private gain or benefit may conflict 
with the public InterM\; 

8. not accept or solicit any gift, favor, service, or other benefit from anyone in 
elCchange for perlOfTl'liog their job dulies, except !of the employee's salary 
and employee benefits; 

9. not steal, sell, willfully or negligently damage, deslroy. misuse, lose, or 
have unauthorized possession of owned or leased ReaM property or use 
any ReaM property, sefVloes, or information in an unauthorized maol"Pr 

or for monetary gain (includli'lg vehicles, long dislanoe telephone servICeS, 
and ReOM computer systems): 

10.not use RCOM telephone numbers In personal advertising; 
11 protect RCaM Organization informaUon and property: 
12.001 destroy, fallify, or cause another 10 fallify, remove, Iteal, conceal, or 

othefWise misuse ReOM lnlollTuillion (Including documents and oral 
Information) or property: 

13 maintain nonelt and accurate records relating to time, leave, wont, 
expense, and travel activities; 

14.not make false ltatements relating to the employee'. job duties or 
therapeutic sessions with clients; , 

15.not consume. be under Ihe Innuence 01, use. or possess alcohol, illegal 
drugs, or inhalants during wortI hours or on an RCaM premises; 

16. not engage In rela~ with RCaM cUenb. service providers, 
contractors, or vendors thai would impair objectivity in performing their 
duties or endanger confidenliallty; 

17. keep aD RCOM information and aU Information obtained as an RCOM 
employee confidential , except as othelWise required by law, e.g , the 
Pubic InformatIOn Act. Texas Govenvnent Code. Chapter 552 (cIient­
related InIonnIition may be released only In accordance with sound 
professional prac:tices, state and federal regulations, and RCaM policies 
and procedures); 
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18. maintain WOO< areas in a mannet which adheres to safety rules and sllows 
IOf 80: e ibility by aulhorilecl staff; 

19_1lOt solicit or sell products or &ervioes to ReOM clients at any time that 
such conduct might lead to a conflict of Interest; 

Dress Code 

During business hours, employees are expected to present a clean and neat 
appearance, and to dress according 10 the requirements of their position. 
Examples of unacceptable attire Include 

• anything minimal 0( revealing In nature, 
• see-through or backiess clothing, or 
• anything with olfensive language Of graphic&. 

Office managef5 are responsible for consistently enlortng appearance ana 
dress standards. When an employee Is out of compliance, the supervisor should 
tell the employee privately to change attire. We must all remember thai, we 
represent the Restorative Christian Outreach Ministry and we would like our 
chents to feel comIortable when coming to our offICe for help. 

M. Smoking Policy 

The ReOM has adopted a smoke-free policy to 

• promote health and well-being. and 
• avoid the hazardous effect. 01 smoking Including second·hand 1-11'1011&. 

Smoking is prohibited inside the building and on \he grounds. In buildingslhat 
RCOM Organization shales with other agellCiel. compania., or organiullions. 
smoking Is prohibited in the portion of the building occupied solely by Restorative 
Outreach Ministries, Inc. 
Each agency head or designee may 

• negotiate the smoldng S\atllS shared space, and 
• designate outdoor areas where smoking Is allowed. Designated Ilreas 

must be at ~$t 15 leet sway from any entranoeJexlt on Ihe premises 

N. Leave Policy 

Purpose 

This chapter explelfls the leave poIicie5. 
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Application 

The policy applies to al! employees of Restorativ9 Outreach Mirlistries, Inc. 

Work Time 

Policy 

Re OM employees are expected to report to work at the appointed time and work 
all of their scheduled hours. 

Other Activities Considered Work Time 

In addition to time spent perlOfming regular job duties, the following activities are 
considered WOfk time: 

• travel as part of the empIoyee',;oo duties; 
• on-ca 11 emergencie1l that require returning to agency premises, 

workstation, or duty assignment: 
• meal periods of less Ihan 30 minutes during which the employee is not 

completely re lieved of duty; 
• meal periods of 30 minutes or more that are interrupted by an emergency. 

or thaI are interrupted regularly and frequently; and 
• wor;.; breaf<;.s of not more than 15 minutes during each shift segment. 

Travel Time 

Traveltime is considered hours wor;.;ed when the employee is in transit 

• between job sites during the day's work; 
• on offICia l travel status out of town to attend or return from work-related 

training, conferences, Of meetings; or 
• transferring clients between locations or on out-of-town trips. eK~pt for 

bona fide meal periods, when sleepi1g. or when free to pursue personal 
activities. 

Travel time between the employee's home and regular duty slatlon is not 
considered work time 

Meal Periods 

Full-time employees on a regular WOfk schedule are expecled 10 lake a meal 
breilk of at least 30 minutes. Exceptions are made individually. 
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Work Breaks 

A supervisor may authorize twu compensated work breaks a day of up to 15 
minutes, ptovided wor1Uoad allows. Breaks are oat an entitielllE!!ll, but a privilege, 
and cannot be accumulaled 10 extend lunch breaks or shorten lhe wonway. 
Employees may be called for service during work breaks. 

Training Time 

Participation in required training programs is considered hours worIted. 
Voluntary training is considered hours WOt1I.ed only when the RCOM organization 
chooses to rec;ogn~e liuch hI::lur$. whelher or not the organu.tion pays. the tuition 
or ~ the progr..m. 

Emergency Medical Attention 

FOi an occupationally incurred injury or 111"18$$. tme an employee spends waitng 
lor and receiving emergerocy medical attention during the employee's normal 
worldng hours. on days that the employee is working, is considered WOf1I time. 

Holidays 

Policy 

An Individual who \t; a ReOM employee on both !he last wor1<.day before and the 
ftr51 workday after a designated national or state holiday is entltled 10 paid tine 
off from work if 

• the noIiday does not fallon a Salurday or Sunday, and 

Authority 

The Texas Government Code. Chapter 662, designates the national, stale, and 
oplionaillolidays for all state employees. Thea. will be recognized by ReOM 
until o therwise changed by !he Board Members or the Presldenl 

Abuse of Leave 

Policy 

Employees who abuse leave may be subject 10 disciplinary action, up to and 
including d ismissal. Examples of abuse 01 leave Include: 
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• taking unauthorized leave-Iai~ng to report for duty, unauthorized 
absences 00 Monday or Friday or days of peak wonc.load, prior 10 Of 
following a holiday. absence without proper approval; 

• falling to report !eave--employee or supervisor lalslftes records. employee 
falls to accurately report and account lor absences, supervisor directs or 
allows employee to be absem from wOOt without accounting for the 
absence, employee not calling 10 report unexpected absence: and 

• inappropriate use of leave-pattern of using sick leave on Monday or 
Friday. being late to worK or excessive absenteeism, calling in sick before 
a holiday or on a day for ...mich a request to use vacation leave !l .. " 
already been denied, repeated use of leave without pay. 

Vacation leave 

Policy 

Vacation leave is paid time off for a vacation or to pursue other personal 
activities. An employee may not be advanced leave. Vacation leave is planned 
as business necessity allows. 

Earning Vacation Leave 

Employees earn vacation leave beginning on the first day of employment and 
endirlg on lhe last duty day. 

Sick Leave 

Potte)' 

Sick leave is paid leave taken when an employee is prevented from performing 
job duties. An employee may take sick leave for reasons such as: 

• a personal illness or injury: 
• appointments with physicians, dentists, opticians, nurse practitioners, or 

physician assistants for e)(8mination or treatment: 
• pregnancy and confinement by a physician due to complications with 

pregnancy: 
• 10 care for an eligible immediate famify member who Is ill: or 
• for the adoption of a child under the age of three. 

Because of the Wmited budget with the ReOM and we are a nort-pfofJ! 
organization, sick leave pay wiU be Hmited 10 available funds. It is advisable that 
the employee seeks medical insurance to help defer the cost of medical 
attention. At this lime, ReOM does nol offer any medical insurance for its 
employees. 
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Notification for Appointments 

Employees must give supervisors at least 24 hours notice of sick leave ror 

• non-e1T'lefgeOCy medical, dental, or optical appointments; or 
• a parent-teacher conference. 

Notification for Illness 

Employees absent 'rom duty because of ~1neI. mUI' notify their lupervisors at 
the eartiest practical tme. 

0_ On-Call Duty 

The agency head may authorize emergency leave to ofTMlt an or pari of the time 
an employee spends performing oo-call responsibilities. On-call duty 's most 
often performed at an employee's personal re&ideoce on an as needed basis. 
The organizations phones may be routed to the phone& for 1T\e&&age purposes. 

P. Personnel Records 

Purpose 

This section e~plains the administration 01 employee personnel and training 
records. It also provides direction on posting required employment notices. 

Ap plication 

The policy applies to aM employees of Restorative Christian Outreach Ministriel, 
loc. 

Public Access 

Policy 

Unleu the individual requesting le<:oids has authonzed KOeSS. 1he Restorative 
Christian Outreach Ministries. Inc" office must not release employee information 
to the pubNc without a written requMt, indl.lding infonnation deemed 10 be public. 
All requests !of information about employees or former employees must be 
requested tIvoogh the President or office manager. AI requests must be done in 
written form. 

Exception 

" 
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The Restorative Christian Outreach offICiI may provide employment verifications 
on current and former employees without a written request. 

The request for information does not have to 

• state that it is a public information (open records) request , or 
• be addressed to a specifIC person. 

A subpoena is not a plJbtic information (open records) request. 

Personnel F iles 

InlOffTlation in a personnel liIe, disclosure of which would constitute a clearly 
unwarranted invasion of privacy. is accepted from required pubfic disclosure 
under the Texas Government Code §552.102(8). 

Employee Infonnation Subject to Public Disclosure 

The Texas Public Information Ad stales Ihat the following information about each 
agency employae is public information: 

• name. 
• re,. 
• ethnicity. 
• salary. 
• title. and 
• dales of employment. 

The Office of the Attorney General has determined that tha following employee 
information is also subject 10 public disclosure: 

• the qualifications of applicants for employment. Including forma l education, 
licenses and certificates. employment experience. prolessionalawa:d;; 
and recognition, and membership In professional organizations; 

• information concerning employee performance; 
• complaints, concerns. and grievances against employees; and 
• the reasons for dismissal, demotion, promotion, (J( resignation of 

employees. 

Employee Information Not Subject to Public Disclosure 

Section 552.147 of lhe Government Code prohibits public disclosure of a current 
Of former employee's Social Securtty Number. 
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The Office of the Attorney General has determined that the following non-medical 
employee information is generally not subject to public disclosure: 

• benefit plan choices or enrollments: 
• beneficiary Information: 
• persona l financial information not relating to the financial transaction 

between an individual and a governmental body: 
• tax return information such as the W-2 or W-4: 
• information about allocation of salary \0 voluntary investment programs 

such as tax sheltered annuities, deferred compensation programs, savings 
bonds, or similar programs. 

• information about dependents or family, if the employee elects to restrict 
public access to this personal information (see must request it in writing); 

• the results of personality or intelligence tests; alld 
• information that discloses the Ident ity of a sexual assault victim. 

Preventing Public Disclosure of Certain Employee Information 

Employees may prevent the Ofganization f rem publicly disclosing the following 
information-

• home address, 
• home telephone number. or 
• information concerning the employee's family members. 

All employees must document the decision by submiffirog a written memo to ma 
President Of office manager to be placed in their file. 

Q. Employment References 

Policy 

The immediate supervisor or former supervisor may provide to a prospective 
employer an official employment reference on current and former employees. 
The employee information released should be 

• factual , 
• job-related, and 
• substantiated throuAh documentation. 

Authority 

When certain conditions are met. the Texas Labor Code, Chapter 103. grants 
immunity from civil liability to an employer who provides an employment 
reference to a prospective employer. 

" 



Authorized Oisclollure 

The SUpeMSOf Of designee is authoriuKl to disclose inlonnalJon about a current 
or !olmer employee's job perfofmance to the klrmer employee's prospective 
etTII)Ioyer. at the request of the 

• prospective employer. Of 

• current or former employee. 

R Compensation 

Salary Detennination 

The following lable describes how salaries affected by reclassification are 
determined - -- -,--- -- --- - ---
' If the posltlon is I Than the .. Isry Is paid st. .. 

,..cl ••• lfled_to_ il tltI.,,':":""' -lo---C7--~-~o--7.-:----C--__ _ 
President the minimum salary of the higher salary that is set 

,Vice Prosldent 
r 

by example of the state salal)' group for DireclOtS 

'",,_M_"''''~::,-,-_ 
the minimum salary 01 the higher salary that is set 
by e~ample of the state salary gr01.lP for 
Accountants. 

, 

Trenurer 

Secretary 
I The minimum salary of the higher salafY ~l is set 
by example of the stale salary group for 
&ecJetariH snd Administrative AS5istants. 

TheraplsVconsuttanls Salary set as Ofl call or as needed 101 sessions. 

Salary Schedules A and B 

Salary Schedules A aod B are made up of salary A'ooPS thai haye minimum and 
maximum salary rates. 
Schedule A Is designed for the following types of positions: 

• paraprofessional. 
• technical . 
• administrative support, 
• "Nice maintenance. and 
• skilled craft 

Schedula are found on the State Comptrollars _b alte. 
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PO.0 .8o>. U69? 
Al&>tirI, Tc:xant7 11· )6SI7 

Office of the Secretary of State 

CERTIfiCATE OF flUNG 
OF 

Restorative Christian Outreach Ministries 
File NI.WIlbc:r: BOO6IlSlB 

Roger V,t;I:;r_ 
Sec ,_)'O(S .... 

The Wlder$igJIed. as Sec:rctary. ofS\8Ic: ofT~, hen:by. OCJtifics ~ • Certificate of FOIlllItion for the 
above named Domeslic Nonprofit Corporation has bern rcc:ci~ in thill office and bas bcc:n found to 
conform to the applicable provisioN on ...... 

ACCORDINGLY, the Wldersigned, • 5«:rI::tary of Stile., IIIld by virtue of the .lIIhority wsed in the 
seauary by I . ..... hen:by issues thilI ecniliClle evideocina filing effective on the <lite shown belo ... 

The issuance of thilI certificale does nol authorize the II$Cl or. name in !hi, Jtate in violation of the rights 
of aoothcr under the federal Tnulemark Act of 1946, the Texas trademo.rk law, the Asswned Business or 
?mfessional Nl1ITIe A.ct, or the common I ...... 

Dl.ted: 0211412006 

Effective: 0211412006 
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, .. . . . 
The IJIlITIe of this corporation shall be: RESTORA TTVE CHRISTIAN OUTREACH 
MIN1SllUES. The eorporlllion', registered offiu is loeased at: 7605 Ed BIUC:SICin Blvd.., 
Austin, Teus 111m. 

ARTICLED 
PURPOSE 

This corporation is orp.nized exclusively for non-profit Reliaious QI,I!Ieach purpo5eS. 

Within the meanina ofS«tion § SO I c (3) oflhe Internal Revenue Code, .. now enacted or 
~ amended, includins. for such purpoxs. the making of disuibutiol15 to orpniutiolu !hilt 
lllso qualify as Section §501 c (3) exempt orpniUltkllll. To this end, the corponlion shal l 
devote it's re50urccs to help build. more JlO5itivc penon Ihat can be willin; to obey the Jaws of 
God IIIld the laws oflhi! counll'y.lUld to brinK back the relationship between the offender and the 
comnmnity. 

All funds acquired by gift or contributiollll or otllllrwise, shall be deV(llcd \0 the opeflltio:,n ...... 
said pllt'p05es of the toI'pOl'lltion. 

ARTICLEID 
LIMITATIONS 

Al all times the foJ lowil\8 shall operate &lI colldilioos restricting the opel'llions and activities of 
the corporation: 

• I. No part of the net caminp of the eotpoo.tion Wliinure to Iny member oflhc corporation not 
qualifying ~ exempt undct Section §SOI e (3) of the Internal Revenue Code, .. now el\llCted w 
hereafter ammded, nor 10 any Dim:tor or officer of the torpOI &tion, IlOl' 10 any other private 
persons, exccptins solely INCh reasonable eompcru:ation that the COIpOnUon Ih&II pi)' for 
services actuall)' rendered to the COfl'OnUon. or allowed b), the eorpomlon u. reuonabk 
al lowance for wthoriud cxpmditures incum>d on bthaIfofthe _pOIlIlion; 
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1. No IUbsIMI'i.1 part of the w:tivitict of the corporation shall constiMe Ibc CCJyina on of 
propIg&Dda or otherwise atterrIptina to infillCl'lCe leptation. or my initiative or refermdum 
bcfOR the public. -' lbe c:orpontiaD Ihall not jMlrticipate in. or inlervcne in (ineludina by 
publkalloo or di5trituion orswemenll), any politic:al campaign on bchalfof. or in opposition 
10, any candidate (01' public office; .nd. 

3, Notwilhstandin, any olhtt provisions of these articles, the corpontion shall not earry on lID)' 

other activities IlOl permined 10 be carried on by • eorponlliOli exempt from federal income act 
under Section §SOI t (3) oflhe Internal Revenue Code of 1986, as nowCDIICtcd or he->-" '" 

-"""'-
4. The corpontioa shall not k:nd any of illllSletS 10 any officer 01' din:oc\ox oCthis cuporIIlioI:I 
(unitu such klan protpam is rqularly oondlIt1cd IS pan of the activitia of the orpnization and 
Ihc qualifariol\ll ofttle individual 10 .,..u~ipeIe io IM\e is deterrnincd by. panel comprised sole 
ofnoa-Bo.rd memben). or pmnnlce 10 any penon the peymc:ntof.1OWi by an offloOtf or 
director of this corporation. 

ARTICLKIV 
DlRECTORSIMEMBERS 

The eorporalion IhaII bave voting Offlccrs, U defined in the corporation's bylaws. TIle 
manasement 1114 affairs ofdle eorporatioo shall be al all times UDder the d~tion orits QfflCCrw... 
The Board ofDireclofS $hall be an advitOry entity for directions aDd guidance as needed during 
!he liseal year. No ~betor Director IhaIlhIovc any ri&ht, title, 01" interest In or 10 any property 
of the C'.()I'J)Of1IOOn. 

Naomi Bailey, MBA 
2082011 Ave 
Port Artblll". TX 7 

O. C. Johll5On, Evanl/. 
42"t South Cherry 
Paul, V.Hey, OK 73075 

Sheryl Cole, Ally, IT 
Cole II: Powel, PC 
400 W. lS" SfI"ed 
AUlItin, TIC 71701 

loiie Johnion, L VN 
427 South Cherry 
Paull Vyliey. OK 73015 

Dana Amay, Evanll 
200 2oc1 Slreel 
Portll .... d Teltas 78374 

The HOOI)Rbl~ Ruth Ann Tillis 
2 t I a Slaplc Street 
HOUSIOa., TX nlYl6 

Dr. William Hardy, PhD 
12686 SWl$e1 Dr 
Tyler, 1'X 7S704 



ARTICLE V 
DEBT OBLIGATIONS AND PERSONAL UABIUTY 

No membm-, OrrlQer or 0im:1Or of !hil colJlO'lltion Iball be pcrmnally liable for the debts or 
obligations of thi. co!pOraUon ohny .... ture \\~r, or shall any of the propeny of the 
memben, office ... or direclOn be .ubjett,o ~ paymen' of\l\t debts or obligatioll5 orlbis 
eorpora';OIl. 

ARTICLE VI 
DlSSOLtmON 

Upon the time of dissolution oftha corporation, IsselS.baIl be distributed by the Board of 
Directors, after paying or muina PfOvitioll5 for the payment of all debt!!, obligations. liabilities, 
OOIIt and expcnlCl of the oorponIlion, for one Of more exempt purpD!IeS within the meaninll o rthc 
scellon §SOI ~ (3) orllle Internal Revenue Code. Or the correspondinallCCtion of an)' future 
federal WI code, or dlllI be diltribuled 10 the fedcral80VemmeDl, or 10. u'e or local 
BOvemmenl, for. publ i~ pufJlO8C. Any tilth usels not 10 disposed oflhlll be dispo5cd ofb)' a 
Court of Competent Jurisdiclion of the county in which the principal office of the corpontion is 
then loc8ted, exclusively for such purposes or to such organiulion or organlzations, as said 
Court shall dctcnnine, which are orsanlud IlIld operated uciUllively for such purposes. 

ARTICLE VII 
REGISTERED OFnCE 

The initial JUlld BddreS5 in the stale of Texas ofthc initial ~ailtered office ofthc Co!pOration is 
7506 Ed Bluestein Blvd.., AU41in. Texu and the name orllle initial reaistmd Igent 8t '11th 
address b M.ck C. Bailey, Sr. 

ARTICLE VIII 
TERRITORY 

The territory In wllicb Ihe operlllions ofw Cofporation IR; principally 10 be cooducted is the 
Unilell States of t\Jnmca and ill tarltDries lind pmasions, hi.-. thc opcrIlions ofthc Corpontion 
shall not be limited to sucb ~tory. 

"---- -
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ARTICLE IX 
INCORPORATOR 

The incorporator oflhis corporation is Mltk C. Bailey, Sr. 

lbe undersigned in<:orporalor certifies both thai he execute these Articles for !he purposcs herein 
staled, and that by such execution, he atfmns the understanding that sbould nay orlhe 
infonnation in these Articles be intentionally or knowingly misstated, he is subject to the 
criminal penalties for petjury SCI forth in Texas Starutes 1986 as if this document ~ been 
executed. 

IN WllNESS WHEREOF, The undersigned h.avc made ILtld sub$eribed to these Articles of 

STATE OF TEXAS 
COUNTY OF TRAVIS 

=_ NotaJy Public 

Stale ofTeX8!! 
My Commission Expires: 1-J? - ,:2{)/0 

2006. 

(SEAL..) 

\ 
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BY-LAWS 01" THE RESTORATIV): CHRlSTIAN OUTREACU MJNISTRIF-S.INC. 

A NOT-FOR-PROFIT CORPORATION 

ARTICLE I - ORGANIZATION 

llIe name of the organization sllall be -Restorative Christian Outreaeh Ministries, Inc. 

The organization shall have a seal, which shall be in the following fonn; the name of the 
orgnni7'&tinn shall encircle the cross with breaking the chain etcbed Bllhe bottom of the cross. 

The org&nization may 81 its pleasurt by a vole of me membership body change its name, 

AKTICLE II - PURPOSES 

lhc following are the (lIlI'JlOIIe' for which this organization has been organized: 

I. To help the ex-offender become a productive citizen an4l'1avc a since of success. 
2. To hdp build a more sp iritua l pelWn that can be willing \0 obey the laws orGo<! and the 

laws ofthc state that they li ve. 
l . To bring back the relationship bet~n the offender Md the commWlily by involvin~ Ille 

fumjlyand help them \0 be an active pan ofthc restorative ~ of producing a 
successful productive citizen. 

4. 8y using !he hollSlK: approach, we bel ieve they tan help themselves by rcachin& inside 
themselves and change their thinking and help than tn breaIc the cycle 10 return 10 prison. 

S. To give: lhe ex-olfrnder a pos;liv" fJutlook on lire and 10 believe lhatlhcy can make a 
chan~ and to look beyond Ihc negalive environment. 

6. To help the ex...,ffend"r through positive therapy. counseling, job 5elU'ch, housing and 
other necessary means 10 help them 10 bre-dk tht:: negelive cycle they are caught up in. 

ARTICLE III - I\ffMBERSHIP 

Membership in this organi;allion shall be open 10 all who will be willing 10 adhere 10 the by-laws 
and rules of the organiulion. 



ARTICLE IV • MEETLNGS 

The annual membelMip meeting of this organization shall be hc:ld (M1 the IS"' day ofDeeember 
"""h and evCTY year except if $UCh day be a legal holiday, then and in lIIat event, the Board of 
Directors shall fix the day but it skall not be more than t\1.'O.....,..,ks from the dak fixed by these 
By·Laws. 

l1lc Sreretary shall ellll$lC to be mailed to every member in good standing at hislbcr address as it 
appears in the membership roll book in this orgalliz.ation a notice telling tho: lime and place of 
such annual meeting. 

The Parliamentary shall prepare an Agenda and eall the meeting 10 order on dates and time 
specified by the President. 

Regular meetings ofthi! organiution shall be held al 7506 FA Riuestein Blvll, Austin, Texas 
78758. 

The presence ofnol less than one half (50%) percent of the members shall constin."'!" ~ -. 
and shall be necessary to eonduct the business orthis organization; but a lesser percentage may 
adjourn the meeting for a period ofOOI more than two weeks from the date scheduled by these 
By-Laws and the secll:lasy shall cause a notice oflhis scheduled meeting to be sent to all tbose 
members who were nol present at the meeling originally called. A quorum as herein before set 
forth sball be required at any adjourned mecling. 

Special meetings, Oflhis organization may be called by the presidcnt when he/she deems it for 
the best interest ofthc: organization. Notices of such mt:eting shall be mailed to all members al 
their addresses as they appear in the membership roll book at least then (10) days before tnc 
ilChcduled date set for sueh spceial meding. Sueh notice shall stale the Il:lISOns that such meeti"s 
has been called, the business to be ttaosacted at such meeting and hy whom it was t~ ' ~ 
request offifiy (5W. ) oftbe members of the organization, the president .t.aI1 cause a special 
meetillg to be called but such request must be made ill writing at !cast tell (10) days befoll: the 
requesfed scheduled date. 

No other busif1CS5 but lIIat specified in the notice lI'IIIIy be IrllnSaCled at such special meeting 
without the unanimous consellt of all preselll at such meetinlil:. 

ARTICLE V - VOTING 

At all meetings, all YOU:, shall be by voice. Forelco;tioo of 01f1CCrs, ackno .... ledgemenl shall he as 
yca or nay from ~ach member casting I VOte. 



At any I'l'lJIIlar o r spa:ial meeting. if a majority so requires. any qurslioo may ~ voted upon in 
!he manner and style provided for election of officers and directors. At some spa:iaJ meetings, a 
COfT\miUee of J shall act as "Inspectors of Elcction~ and who shall, at the conclusion of sItCh 
voting, cenify in writing to the President the J"t'suhs and the cenified copy shall be physically 
affixed in the minule book to the minutes for that meeting. 

No inspa:tor of election shal l be a candidate for office or shall be personally interested in the 
question voted upon. 

ARTICLE VI ORDER OF BUSINESS 

1. Roll Call. 
2. Rc:ading of the Minutes orlbe preceding meeting. 
J. Reports of Committees. 
4. ReportsofOflkcrs.. 
S. Old and. Unfinished Business. 
6. New Business. 
7. Adjownmcols. 

ARTICLE VII BOARD OF DIRECTORS 

The Board of Directors shall cons;Sf of(7) seven mCll"lbeD, as 1111 advisory entity for this 
organization. At least one member shall be a resident oflhe state of Texas and. a citizen of the 
United States. 

The dim:lors are 10 be cooKn for the en.wrinll year at the annual meeting oflbe organi:cation in 
the same manner and. slyle as the officers of this organization and. they shall serve for a term of 
(I) ycar and any given time. 

The Board of Dim:tors only act in the name of the urllWu:altion when it shan be regularly 
convened by its chairman aft .... due notice to all the d.irectors of such meeting. 

Fifty (50".4) pcrcent of the members of the Board ofDim:tors shall constitute a quorum and the 
meeting of the 801SId ofDireclOrs shall be held reaularly on !he IS'" day oflkumber. 

A director may be removed when sufficient cause c~ists for such removal. The Board of 
Directors may cnlcnain charges against any director. A director may request a hearing before 
mIlom . The Board of Dircctors shall adopt such rules for !hi! hearing as it may be in its 
diSCre1ion considered necessary for the ~$l interests of Ihe O<pIi"..tion. 



ARTICLE VUI OFFICERS 

The initial officers of this organi7.a!ion sball be lIS follows 

President 
Vice P~sidcnt 

""'~"" T~lISurcr 

Parliamentarian 

TIle President shall preside at all membership meetings. 

• HelShe shal l ~t aI eacb annual meeting of the orprUzalion an annual ~n of thI. 
work of !be organization. 

• He!S1le shall appoint all oomminces. temporary or pennanenl. 
• HelShe shaJlsec all books, reports and «rtiflCates requirtd by law an: properly kcpt or 

filed. 
• He!Sbe $hall be one of the officers who may sign tbe cheeks or drafts of the organi7ation. 
• He/Sbe shall have such power:; lIS may be reasonably COlIStrued lIS belonging to the chief 

executive of any organization. 

The Vice President shall in the event of the absence or inability of the President to exe~ise bis 
office become acting president of the organization with all the riglns, privileges and powers lIS if 
be bad been the duly elected president. 

Th.e Socretary shall keep the minutes and records of the organization in appropriate books. 
• It shall be hislher duty 10 file any certificate required by any statute, federal or Slate. 

• He!She shall gi"" and serve all notices 10 members of this organization. 
• HelShc shall be the official custodian ofthl. m:onIs and seal of this organiza!ion. 
• JlelShe may be one of the offieers required to document all drafts and receipts coming 

inlo the organization. 
• He/She shall present 10 the membenhip at any meetings any cornmwUcation addressed to 

bim/sbe as Secretary of the. organization. 
• He/Silt shall a«coo 10 all correspondence of the organization and shall exercise al! duties 

incident 10 the office of Secretary. 

The Treasurer sball bave the care and eustody ofal! monie$ belonging to the organization 
• and sha.ll be $Oldy ",sponsible for such monies or securities of the organization. 
• He shan cause to be deposited in a regular business bank or trust company any sum 

received 10 the organization 
• and a balance of the funds of the organiution shan be deposita! in D savings bank. 
• HdShe must be an officer who shall sign eheek1l or dtafu of the organization. ~o 

speeial fund may be oct aside that shall ma);e itunnocessary for the Trt:aSlIl'eT to sign the 
eh«:ks issued upon il. 



• 

• HeiShe shal l render at stated periods as the Board or Directors or President shall 
determine a "'""Ikn aooouni of !he finances of the OIJ3I1-ization and such report shall be 
physical ly aflb,ed 10 the minutes of the Board o(Di~ of such meeling. 

• HelShe shall exercise all duties incident 10 the office ofTrcasurer. 

Parliamentarian shall be responsible for the order nfrules and procedures for conducting 
business at meeting.i. 

• .·lelShe shall preside al all meetings of the organization 
• He/She shall prepare and follow the agenda, and handling of motions at the meetings 

ARTICLE IX SA LARIES 

The compcn$3.lioo for managing officers and employees will be agreed on for the conduct of the 
business orthe organivotion. Written agr«:menl5 and orientation will be kept in the 
o.ganizations files. 

ARTICLE X COMMITTEES 

All committees ofthis organization, ifany. shall be appointed by the voice vote of the Pr<:sidcnt 
and Directors and their term sllall be for a period orone year or less if sooner tmninated by the 
voting majority. 

ARTICLE XI " UES 

"The dues ofmis organization shall be by donation at this time wtless so voted on by the President 
and Directors and such amount shall be set. Irso agffed, the dues shall be annually. 

ARTICLE XII AM.tNDMt:NTS 

These: By-Laws may be alt~red. amended, repealed or added to by an affirmative vote of not less 
than filly (SO%) of the officers_ 



I1lJstorative Cliristian Outrracli !Ministries 

Dear SirlMadame, 

?facttBaifey,1tUe4'rl.tid"ent 
Cmi{Id~"-'rM'1Lr!t .... , 

7506 U(]J(uestein (]J(w. 
;4.ustin, /fqps 78723 

'£=il .. .,n. .. JJ06lHt)'oMo.COOll 

Theil' is a growing need to be able to stop the revolving 600r of the Prisoll.'l. More of our 
young men in this country that are lirst.time offenders end up back behind ban. This is ft 
cycle thm can be reversed with hands on approach to training them to think about themselves 
and what they an: doing. 

Modern treatment tends 10 focus on the actions and consequences of the offense. Thus 
rendering in most cases repeat offenders. The pTOI:ns oflhe legal syslem is directed loward 
the result of the offense and the punishment that foHowl. The offender is put in a place to 
punish himlher for the offense and place them in an environment, wtl;th mayor may not help 
the problem that lays beneath the reaSOn the person are acting In such a way. 

We at Restorative Christian Outrcach Ministries arc Strivinll to work toward breaking the 
chain of recycling otTendees. We arc WQrking wilh the individual in order to restore them to 
thinking better about their inner self and to reali1.e thai they need to change their whole 
being. Their way of doing things is not worKing and they need to make II complete change of 
their thinking, actions and the way they sec themselves as II productive citizen. We are 
working toward a complete person who ha~ II will to make a difference in their lives, 
physically, morally and ~piritually. 

We have al read y started with Ilk: first step in completing the process of changing an offender 
to a productiv.: citi7.en and family person. Our CoUllKlors has already been studyini with 
several offenders at various to~tion.al units and see a nced to continue when they are 
released into society. They will Ilffd added suppan to incorporate them back to the family, 
and community. Then: is a need for them 10 continue the process of learning how to intel'9.et 
outside of the prison environment. 

Your help is very much in need oflO save millions of dollars that is being spent housing 
offenders and thus save the taxrayers moncy fOf otht:r mueh needed programs. 

Sincerely, 

Mack Bai ley , CRT, ROOM 

Vsino Spiritua( quitlance to ~ep q-of/nufen from returnino to prisun 
cpfiilippuuu II: 13 - / call '" alIlliif18S tlirollfJli CliNt w/i/Cli stnnetMMdi 1M.. 



I, 

Intemal Revenue Service 
Director, EO Rulings & Agr«ments 
P.O. Bo" 2508 
Cincinnati,OB 45201 

Date: Augusl 17.2006 

Departmem of the Treasury 

Employet Identification Number: 
56-25591 42 

Document Locato r Number: 
[7053·207..{)[ 30 1·6 

Toll FIa: Number: 
877-829-5500 

User Fcc: Due: 
$250.00 

RESTORATIVE CHRlSTIAN OUTREACH MINISTRlES 
ClO MACK C BAlLEY SR 
7506 ED BLUESTEIN BLVD 
AUSTIN, TX 78723 

Adnow/~dgtmMl of YOM' Requd t 

We have received your application for exemption from fede ral income ta:(, however we are unable 10 process 
your application because the user ree you submitted is insufficient User fees for detennination letter requesl.l 
were inc.."ased for applications postmarked on or after July 1,2006. We have processed your initial user fee 
payment and will bold your application for 90 days to enable you to l31r.e appropriate action. 

Action You Moy Toke 

• Submit a crn.ck payablc to the United States Treasury in the arnoum due as indicated in lbe heading of 
this notice. Include your anployer identification number on your check. Send tho: cheek and a copy of 
thi5 notice to: 

Inlem al Revenue Service 
P.O. Box 2508 
550 Main 51., Room 4024 
Cincinnati,OI-l 45201 

EXPRESS MAIL: [otemal Revenue Service 
TElGE - EO Dctcnninations 
550 Main 51, Room 4024 
Cincinnati,OH 45201 

• Submit a written request to have your payment .."fund"d and have the application package returned to 
you. You may mai l your reque~l to the add ress above or fax your request to 5\3·263·4330. 

ICyou do not respond within 90 days from the dale of this notice. "''I: wil! reCund the ioilia! user fee payment IlI1d 
return the enlire application package 10 you. 

Contact Informotion 

If you have any questions regarding this maner, please call our toll free number sllo"n in the heading. Please 
llave your anployCT identification nwnber and document locator nwnber avail.bJe when you eonlllct us. 



...... _­_._.' ........ --
OIEPARTMIENT OF THIE TREASURY 

'NTUN'~ ~.v ... u. ouv,e o 
W'."'''OTO''. D.C ..... 

Date: 216/07 
RESTORATIVE CHRISTIAN OUTREACH 
MINISTRIES Employer tdentification Number: 

56-2559142 Cia MACK C BAILEY SR 
7506 EO BLUESTEIN BLVD 
AUSTIN TX 78725 

Dear Applicant 

PefSDn to Contact 
Aq(j'E.Jf!J>"E 7l'lll'ltltS 
Telephorl8 Number: 
404-338-8226 FAX 404-338·6236 
Employee Identification Number: 
58-07509 
Response Due Date: 
2126107 

Before we can recognize your organization as being exempt from Federal income tax, 
we must have enough Information to show that you have met all legal reqUirements. 
You did not Include the Information needed to make that determination on your Form 
1023, Application for Recognition of Exemption under Section 501 (c) (3) of the Internal 
Revenue Code. 

To help us determine whether your organization Is exempt from Federal income tax, 
please send us the requested information by the above date. We can then complete 
our review of your application. 

If we do not hear from you within that time, we will assume you do not want us to 
consider the maner further and will close your case, In that event, as required by Code 
section 6104(C), we will notify the appropriate slate officials that , based on the 
information we have, we cannot recognize you as an organization of the kind described 
in Code section 501(c)(3). As a result, the Internal Revenue Service will treat your 
organization as a taxable entity. If we receive the Information after the response due 
dale, we may ask you to send us a new Form 1023. 

Letter 1312 
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In addition, if you do not provide the requested Infomlation In a timely man~. we 'NiI1 
ooosider that you have not taken all reasonable steps to secure the determination you 
requested. Under Code section 1428(b)(2l, your not taking all reasonable sleps in a 
timely manner to secure the determination may be considered 8S failure to exhaust 
administrative remedies available to you wilh-ln the SefVice. Therefore, you may lose 
yolK rights to 8 declaratory judgment under Code section 7428. 

Please be sure to UII8 the following address for your response, exactly 8$ shown. Use 
of a different address, Of entemg the infonnation on different lines, may result in 
substanUal delays or loss of ma~, or return of COI'T8Spondence to you by the Post OffICe. 

You may KIId .~~ by ~lKi"' .... >lOp """,bot"';!h R ...... 1101. v .... lDIIy oeD<! 
~ by flO "'inl!1lIoo fal Dumber IIm<i .1>0 .... . 

Intemal Revenue Service 
EO Group 7885. Stop 501-0, Room 1108 
401 W Peachtree SI, NW 
Atlanta, GA 30308-3539 
Attn: ARIEANE H. BARRS 

Thank you for your cooperation. 

Enclosure: 
LIst of Missing Items 

Sincerely, 

AR1EANE H. BARRS 
Exempt Organization Specialist 

AI Information submitted In support of your application fof exemption must be furnished 
under the signature of a principal offICeI' 01' other appointed person acting with proper 
authoriZatiOn 01' be attached to a property signed COllei'" leiter. Please be stJre your 
response is signed by 8 pmcipal offICer (01' trustee) 01' authorized representative. 

, . A review of your offlce~ shows that the mafority are related by blood 01' marriage. 
Please expand. Sccuoa I.JOJ(c)(JH(d)(I)('i)ofdoo IacomeT .. ~ ... lMiono"'lCJ IbM ................. whIclo _pnvaIC"'_ ....... lhupublo: ~.s.. _qooaIify bcKqM ....... To ..... _ ~ 
.... ___ will _ poobIic _ _ ohouId 1Il0401')-,-. iIooord of ~ 1O,.t- _ ill .... II>ndJ of 

leiter 1312 



3 

..,.,,1Mtd a..tMcIuaIs ocltdtd &om cbc .............;t)alwiD ICfYt. PleuetuI>fNIlM. I' __ !be .. "",nanol ... 
officn !hal )'OU will comply wi ... duJ ",",' •• ocal. 

2. Dacribe .. y .. lan = b.., ........... (""';1ia1, ""' ...... CIt \10M' • _ "'" _If." of,.,.... -"".,.bod)' 
EJ:plom ""1 lIpC>CiaI qualificacioont. ~ .. ~ prior "peri",,"" "",_, wblch IhHc jodividualoi hi ... wbic.h will 
lid ... tho ICCQmplis!lmrnt of yOW "''''PI purpaocs. Deocribo Ibe 0''''' to wluch uch olT", ... ""II acN<llly be 
involved '0 ,110 dly·..,.day opctJIlloIIt of"'" orpnizalioll. 

4. Please provide the stalemeot below regarding your compeo&aliOtl '~office,..1 tlr_ 

.,..,,,,11< • Nlelller'I' o-r tbr. oipoNre o f an oIfioot _ ... y ........ ~ IOIedIer wtdI rriD&e bmer. .. Of-' 
I"onns of WiI4"".lIoon (",-"". InftlpONI"'" -.I 0Ibet 1110_) pooid. 10 or pnWidcd)'OUr cmplor-. dirK""" 
or om.,. .. W,II noDI . >«<cd ..... 1 ... which iI .. uor.ab!e ud .00000000000 .... to with !he d~ti.1 ond worlrilll howl 
., • .socu.tod with .... h =pkl)" .. ", and "'"" Iho oompo!lSlliQn onli>wily paid 1"'_ with limil.,. pooillona or 
du'; .... 

5. You did nol request a foundation classiflcation; we have seleele<! the 
correct one IOf you please have the president sign and date page 1 1 of 
Form 1023. See attached. 

Leher 131 2 
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g 509(01('1 oM 170(l>l('~~ or~.tion ..... __ "" .... t>o • ..,,~ IWI 01 Its ~ aIQIIOII in "'" 1O<m Jll 
Of """It1t>u1<>no ""'" ~ ... _"'" o-ganiu_ . ........ ~ ......... '" from "'" _101 ""ll1ic. 

h 50!1(0~ ..-g.nlulioo !hili I'oOrTNIII' _ no! ...... __ lhir~ 01 its __ aIQIIOII ....... _ 0 
~, ..... , .... _..-III_ ...... ___ oIl11 __ oupporI """'~~ip 

'- on<! grOSS _ "" """' .......... _ '" iIo _ ~ (ao.d:IjocI "' ......... ~ 

A po.CicIy --' ~!luI"""" ~ ~ • .,...._ In 59 or 511. Tho ~ _ IIoOIhO IRS '" a 
_ ... coo:rod_ 

, r you _ 1>0> g. h, or I In ",-. 5 _. you _ ""'*' _ .. ___ '" • ..., ...... "*'11 br 
ooIocting .... 0I1hO ___ • _ 10 IhO _ .. ""." ... __ typo" n.Mg """ ........ ...... . ~ ~ 

C-- fUing _ 01 U.nIboIiuo. Upon • •••• _~ 01 f .. _ -. _ 01 .,.."""",, __ ~ 

~-.. 0.0..-: ii ·';';';; : TNoiOO.. ;,;.,;;.;.;""".""".. .... I ,;,;;;,;:,;;,;,· ~;;'. 0;,;.;0.; .""" •• _ ................ .A,:';';;i· u_. -- '>{;.;;.;..;'; _ .• .•. ;,;0:.;.;,;;;;,.;.;,;.;.;; .•••••..•.••• 

-
b 1Ioq ...... 1<>< DeR_ II ...... , CNocl< INs 1>0> ~ IOU ..... c:om~ .... to. _ '" ...... , • U mon1hs and a 

rou .. ~. ""~ n.oW-og. r<>co:onmn,..... ~_ &IaO..o&. -- .... 1bII H rou -.., bo. 
g In Ina ~ _ . _ .... IIbIi\'_ ~ 1>0> h in ... 5 ._. W ___ lin ..... 5 oboo. .•. 
__ boIh I ... 6t>fI on<!", 

(II lot Ern.- 2% 01 !he .. ooUm 101 "" ,..., DC-.\. _ '" ____ ... E--. 
Cbl _ a fioI oMwInO "'_-"'""""" _. ~ _ tIJ M<h porsan ............. . or ~ _ a 

gII1t. _ ................ 2% __ W .... __ • _ •• choo:1o """ b<>o.. 

PIt (at f<>t...,., _ _ •• incUcltod or> _'.2 .... i 01 ParI DC· .... S_ 01_ ... ""!*'"N."""" 1iI'''-''; Iho ........ 01 _ ........... _ mm..- .... q .our ... ~ ..... 
.... _ 10 ._ .. """"_ .... 1>0.. a 

(1)) f<>t ncIo I'N' ......,...,11 II. InCUded "" IinIIi 01 PIII IX·A. S,"om"'l 01 ~ ... EoponMl. ottaclo 
a list ~ Iho _ 01_ oonoo.or>l _from nch po.,.,. 0Il>00<'''"'' 0 tIIqOJaIIiIod person . .. h.,... 
ply" .... " ...... mor ......... Iho ~ 01 !1ll'MO 01 ... lG. p." DC-.\. SIa,,,,,,,,,, oIlIovtnuos_ 
bpomC. "'~ 55.000. W IhO _ ... _." <NCI< .... 1>Oo. 0 



February 19, 2007 

IJ(ptoratiw C~ri.stian ~treach !M.inist riM 
.A 'F.:iol ~ Ora.vriur;"".. [IN - 56-1559141 

7506 U0(ue..strin rJ3{tHf. 

,)ustin, 'Tq:as 78723 
(Jll)'26--1.Jl~ ,..i ..... ~I1.,._' .... 

Internal Revenue Service 
CO Group 7885, Stop 501·0, 11.001II 1108 
401 W. Peachtree St NW 
Atlan!&, GA 30)08·3539 

Attn: Arieanc H. BaJJ$ 

LUI "r Misling Itnlt R~"eated 

I. A ~iew of you offien-! ~bo"" that tbe majority ate related by blood or mal"riage. 

The Organization seTVe5 a-offendcn wbo ~UCSI the ~«S _ provide. We"'" in 
. serve the public interest and to help tbe community u a wbole. As the 

otben in the !;(Immunity will be able to !;(Ime in to hdp 5CJ"Ve the in!I:TCst 
As . t of the officers listed ue rdated au.d are used in order 

compliance ofrespoflSibility. Each serves II. p~ to 
bave 10 keep W reI;Onh confidential . Ali ..... -e h .. ve 
a(:U$S to . we C&l\ acquire the 5ervice o(penons from the 

I Orpniulion. 

2. Duc.ripliQD ofrelll.tionships and special qualifications amonslhe mcmben of the governing 
body of the Reston.tive Christian 0u1lUG1\ Ministries are u follows : 

• Or. William Hardy - Consultini Psychologist for thc Orsaniution· Board 
Medical Offiu-r in the Tew Army National Guard 
Author and publi5hed in the American Journal ofPsycl!.illl")', Uni~ity ofTClC8.S IIlI:dical 
Brancb pUblicatiom • .00 profenionaill><'dic:tl joumall. 
Clinical InsttuclOt, Univenlty ofNottb Texas Health Science CenlCI, Ft w <mh, 2000 
Contr.>ctuai mediaollpsychiaD)' services for tbe T e:w..u Ik-partmc-nt of CrimiQlll Justiu 
Swc Board and National Board c:ertifi<:d in his field 

• Shery! Ne!sCIIl Cole - COD$UIti.na Attorney and Certified Public .... ~ 
1.0 . from tho: Univnsity of Tau Schoo! of Law 
a.BA Un;versi(yofTexu 
CC!tifi~d Public Accountant _ 1987 
Bar Admissions - Stare t)fTe:u:s 19n; Tho: Supreme Court ofTeltll.$; United Sbilts 

District Courts for The Wemm Disttiet of reus 
Profc!!Sional areou - Litigarion and Municipal Law 

Cole & Powell Law Finn - Austin, Texas 



• Naomi Bailey _ BlIJiness Consultanl and Records MIllIagc:ment 
MBA _ Business Adminisrntion - Sam Houston Statt! University, Hunbville. TX 
BA _ EdILCation - Prairie View A. &; M Univenily 
Associ~tt! Degree - Sou1.hweSICm CMnian Colle~ 
School Teach ... for 32 years 

• David C . .Johnson - MiniSlel" &lid Youth Ditoetor 46 years 
Voluntur for the Oeparl ofHwuan Sen-icC$ Social t.Od Rehabilitation OcpaihlleJ\t, 

Sw.e of Oklahoma 
Juvenile Probation Cn1Jll~ot, Madisonville TeMS for 7 y...n 
BomI Mnnbo:r of Madison County Medical Centa School of Voc.tionaL NlI>"Silli 

• Josie fcltonJohnsoo _ Liec:rue VOcalional Nvne - Co!uultant 
GradU&tc ofPniric View A &; M Col\cse of Nursing; Angelina CoUege 
Iml:nldOr ofMadi.son County VOCltionll Nwsing 
Texas Department orCorrections Supervbor of Administr.!.tioo Segregation for all Health 

ClIfC SeJV1CC5 

Certified Emergency Mcdieal Techni<:ilD 
Business Owner of Unique Boll\ique 
IlUll'Uotor of ArU and Craft for Christian Camps 

• MlId; Bailey - Evnnge!isl - 3j yeon - Prison Ministry and VititatiOll5 
Murray State College, Oldllhoml - CQurses in P,;ycholoB)' 
Prairie View A &; M University - Buic Studies 
Certified Restorative Therapist - Faith Salled Counselor Trainine Institute 
Certified Spiritual Guidance Counselor - the Slate ofOklaholIlll CorTectional VolUllteer: 

McLeQud UNto Atoka, OK.nd Work Release Unit Gene Autl)', OK 
Celtified. with u.e Texas DcpaItmcnt of Criminal Justice - Huntsvi lle Texas 

Spiritual CoWlSl:lor al De.l. Valley and Hays County 1ail 

• E. Faye lbiley - Office A.dministnltioo an4 MIIIl~emeul 
Msodate Degree all Patalelal _ Virtinia College 
AI eompl~ion toursc for Psychology ~gree at Huston. Till~n University 
~ga1 ~ - Anom~y Genertl Office 
Rcgisle.ed with The Texas Department ofCiirninlllU$tice, HUIlUVille, Tens 

.. Evely" Bailey-(Tcmponry) T~/Secretary 
Program OrienWion Special ist - Prepare class pIUetdlIliow and scheduling for 
consultlDt$ 
(;oursc, in 8lI!inest MallBJeuoerll a: Record K.eepin& at MUlRY Stille College, 

OkiahOl"Dl. 
GtadUIIC Outharo Business College Houston Tcxas, (OT Socmarial Science 
Rcgistacd with The Teus Oepattolenl ofCrimiDll Justice, HunuviUe. Texas 

• (New) Paul. CaroU Tax AS5OC iatioc. AU$tin, Tn.a.s 
UpOn funding hu agreed to prepve accounting rtatemenu and Record Keepiag 

Vsing Spin·tua( qui£Jnce to ~ep q-o..fftrulus from returnmg to prison 2 
<PfIi(ippuuu 4;13 - 1 C411 dD a.a tliu.gJ tliltlugli Clirist wfric:1i sm nn11il?u11i ""'. 



• Dane Amq. Safety Officer Consultant!eTVice 
Retira! from US Na.vy 
S.kty Officer (or the US Postal Servi~ II PortJIlld r ~ 

AlI liilted 1Ixn"., will_ All oversight officer orlbe Of~OD and will be md Ktive 
consuItllnt 10 tmure the publil: that the RestoJUiVl! Chri~an OutreIeh Ministries is sbivina; 10 
help the ex-offe:ndeT 10 Itmilin. productive eitizen. 

3. ~ fee is an ~ln-Kind" UJa&tI of the bui)dirc that the Orpniution is 1<rWd. 

SK .... ltI<:hrd Ag,een'll!ot 

4. Statmlcot ..,pdina eom~M (or offiurs. Policy rtl.1ed 011 page 22 of tile Policies IOd 
Proeeo;!urtl o( tho Rutonrive CkiJ1II11 0utn::acl1 Ministries. 

Any u1aries and ~aes. toSedler with fringr; bo:nc:fits Or other fomu of ~ptll$&llOD 
(bousiog. lIan~iUUon and other al lowances) paid to or providod to employee" , diTOCIOrS or 
officm will oot cKued .. vallUO which is ,,,,"sonable mel ~CIlSUme with the dllliOil &LId 
workina bovn u.oeiakd with such emplO)'lUeot ilIKI with the eomptOSarion ordina,;I ... .,.,;A 

. duties. 

____ D", ?- /'1- U><>7 



Landlord is 
numbe1"ed as 
described as 

In-Kind Agreement 

land!OttI makes available lor UM of the Bu!ldlng designated as OfI'ioes. 
Classrooms. and Fellowship Hall to tne Restorative Christian OUtreach 
Ministdes. 

Wj!inr. 

No monies am chalged at this tme or agreement. 

IN VoIITNESS WHEREOF. the parties have executed this 12_ as of the day 
anti yeaf rrrsl above written. 
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IHn!lUfAL IIRViD<U1I SUVJCR 
1'. o. BOX 2508 
CINCINNATI , OK .5201 

o.o.u, FEB 2 2 201)1 

Rl!ST(lJI..lTl" CKlllSTUN OIJ"I"lU:I\CK 
MDlISTllll.S 

c/o MAC!( C BAlLEY SII 
7506 ED IlI.UESTEI N IlLVI) 
AUSTIN, TX 7872) - 2111 

[)<!ar lIppl!c'""t: 

~loycr Identillcaticn Nwnber, 
H-255UOl 

DW: 
1705H0701)016 

Contact Penon, 
..... JLUlIr K. IIAJlII.S 

Contact Telepbona KUrnI><Ir, 
(81') 129-5500 

lIccoundng Per lod lI:nding: 
DeceJllber 1\ 

Pul>l1c Chari t y Statue, 
nOlb) 11) IAl Ivi ) 

,"Orlll no Required, ... 
I ffeetive oa t . of Ex~tion: 

February H, 2006 
contribution D&duc tlbillty: , .. 
Advance Ruling ItadII\9 o.o.u" 

Deeeabftr 11, 2010 

We are ple •• ed to into .... you tbat upon rev!e .. of your application for te" 
e""'"Pt IItat"e ... e Mve determine<! tbat you are """"",t troe Pedera l income tax 
under .eet!on 501lcl ( 1 ) ot truo Interna1 lIevenue Code. Contribution. to you are 
cl...metlble under .eetion 110 ot tbe Codoe. YOU a r e also qualified to receiw 
tax deductible bequeata, deviae., t ranaferl Or gifta under aeetion 20SS, 2106 
or 2522 o ( the Code. Bee.u.e t hh letter could help resolve any que.' 
u9"rding yo"r exempt tU.tua, you ahould kup it in your permanent ra .... rd •. 

Organization' e"~t under l .. e t 1on 501(e)(l) of the Code ata turt ller e l aa.l fied 
... either publle ebadti.a Ot priv. t e fO....,.,..tioru; . DUring your .e1v.oee ruling 
period , you will be tn.ted aa 10. puhUc chari ty. Your adv.>nee ruling period 
b~in. with tho! efteed~ date of your exe:mption and enda .. Ith . dvanee ruling 
ending date abcroon in the heeding o f U\e letter . 

Sllortly before tM "nd of your . dvanea ruling period, ... e .. 111 aend you 1'0l"1li 
8714, support Schedule tor Advance KuUnS Period. You will bave 90 daYB af ter 
~h@ end of your ... dvan .... ruling period to retu~n t ile o::o<rpleted fcno . We will 
then notify you, in writing, about your public ebarity atatuB. 

Pl_ae aee .... el""ed lnfo~tion for b;e.pt Otgiffiiza tiona under seet.\on 
SOllcl(1) fOr ........ helpful inform;>.t lOO1 about your reaponaibilitl .... aa an ex~t 
organization. 

Letter 1045 loo/cel 
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Sincer ely , 

-
~ coP·: .. ·., 

) ~;. G . Lerne r 
Dlre<:~or, ""_~ Or9N>h .. tlo.,. 
RUling • ...., Ag're_te 

Enc:10Jllur ... : tn ro~t{on for Org.nh.tl .......... empt: unde r s..:tion SOlIe ) III 
St.tute cxt .. naion 



.,. 
RJlSTOAATfVll ClIlUSTlAII ounu:ACH 

l1li1.1 TO GIT POItK$ AND 1I1tL. 

POnM _d inau'ucUona _y ~ Obtdned by calling toll tHe I-aDO· '" )576, 
through t"," :tnt.met web atte at ...... . lu . lI<>¥. and .1 ... It local ......... h t &llC" 
cent ...... 

-'<!didonal infonu.t1on about .... y t opic dl&cul_ bel .... _y be obt_ined thrcugll 
our CUlt""", .. .. rvie. t unctlOl'l by ""Hlng toll f ree 1-''' _'2'_ 'UOD. 

IIO'!'IFT US ON TIIUI M Tl'£U 

If you chAnge your _. «del ..... , pu~ .......... t1""" or IIO\U:"c.' of H ...... "h.l 
lupport, plQ&(I into ..... our TS/QII 10 DIIundnat lon. otUe. n the fo11 .... 11>9 
,dd"" •• , Int,,,nal ' eve.nu. ''''Vi",,", P.O • ..,,, 2S01, Cincinnati, Ohio ~5201. 
I t you an>end your organh .. t1 ....... 1 docU/llAf\t or by-I . ... , or diuolvl, provide 
the ItO Dcot enll1natlon.. Ott1~ "ith • copy o f en. ·"Odlll &-_ntl . 'I_lie 
.... your enq>loyU IdantlU""d ... n..- r on aU "Itunw you file and I" all 
eorrGlpondeace .. itll tlla Intamal Revenul "rvlee. 

'ILING RiOUIR~NTS 

In you" e X""'Ption lltte ..... inclte' t ed whether you ""'Ie fill Fo,"" .,0, . eturn ot 
Org .... h.Uon beq>t Pl'OdO tn ....... Tal<, pono no (or ro ..... nO- l l) i. filM .. ith 
the Ogd .. n sw.i •• ion . roct .. lng Cen~.r , Og~n !IT IHOI - Don. 

YOU ar .. r~ired to fIle. ror. ,~o on ly l r your gro.. r.oelpt •• re no~lly 
mor .. than $2~,OOO. 

H your gro .. rece.lpte .re l>O ..... l1y bee .... " US.OOO """ $100.000, _d your 
tot.l ..... t •• r. 1 ... than USO.OOO. you _y rUe PO .... "0· 1:'1 . H your g-roa. 
r _ipe. er .. over 1100,000, Or your t oul ..... u .re over nso.ooo, you ...... t 
fUe tl"la coqllete ro .... 990. n,. ro .... "0 inetructlon •• _ haw to COIfIPUt .. your 
"norsal " r .. c .. ipt •. 

It I return ie required, it ... t be tiled by th .. 15th Iky of t he fHtb _tb 
.n.r lM .. nd of your annu..l .ocounting period. Ther •• r .. "" ..... lti .. tor 
£.111ng to el_ly UI •• .,....,1.' .... ""..... POr ..w.J.tlo ... 1 inf o.-Uan on 
pena.lU ••. a ... 0 .... no l ... t .... .,Uon. or .,.11 ou r toll (r •• o....-r . 

It your receipu ere bel .... $25,000, and ... aend you • ro .... ''0 •• a..g., £oll"" 
tbe 1netructi ..... In tbe pI.,t.,. on _ to .,....,let. the liaited .... turn to advh .. 
.... tlwle you .r. not reqllired to Ul •. 

If your ",x8DC)tion l.tter atate. that you er. OOt r.quln·d t o t U" "" .... "r ! 
.re ",,_t fr_ t ..... ,.qulr_n" •. 
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R!!:STOI\ATlVE CKltl STlA)I OU'1'RBACH 

If you .. ec<It!ve ocr .. tllan Sl,OOO annually In gro •• "ec:eipta frail a rft<J\l lar trade 
or bua l n .... you may be subject to unrelated 'u.in" ... InOQlllC Tax and requhed 
to tile !'ono " O-T. h.eaopt Organhat1".. 8u81n .. ". lnooa! Tax Return. There are 
several exc.ptiona to this tax. 

1. In<:<>me you ,,!!ceive f r OlII the perfOI"lO\Snc," of your e xer.pt ')'ctivlty I" not 
unrela t ed busine •• In~. 

~ . Income trQlll IWldrahl!u conducted by volunteer worker. . o r "here 
dorw.ted _ r cbandile h 801d. is not unrelated buslne • • 10«>--

l . Inc~ frQlll rout i ne invest~nt. auch as ce rt lfl"atea of deposit, 
.avings accounts, o r s t ock dividend. i. usual l y not unrelated bueine •• 
income . 

There are apecl .. l n.l ... for Income derived trOll real .. atate Or otiler 
in"",. t_ta purcb; .. "" wi tb borrowed fwws.. Thi. in~ I e caUed °del:>t 
financed" inCOllll'l. POr .adclJ.tional intonoAtiOll regarding unrelated bu. i n .... 
incaa>e tax See PUbli".tt .... su. Tax oa unrelated Budlle •• In"""", of llX""",t 
organi . ationa. or call our toll free n~r ahovn above. 

PUBLIC I NSPECTIOl< OF AP PL1CATION AND INFOIIJQ,T10N IIETURN 

you are r.cjUired t.o ....,.. your annual inforNtion return. Ponn ~~o or FOnl 

"O-KZ. avaiLable tor pubLIo i~pection for three yeara after the latar o f the 
due date of the r eturn, o r the dat e the return ia filed. you are alao required 
to ..... ke available tor public i~P"<'tiO\'l yoo,Ir ex""" t ion appl1<: .. Uon. any 
8upporting docUlllenta. and yoo,Ir IOl<eIIIPtion letter. Copies of theee d~t ... r IO 
also required to be pr ovided to ilDY indlvld\illl upon written Or i n I""ucn 
requeet .. ithout charge othe r than relO.enable feu for copying and po&Uge . 
you ~y fulfill thia requirement by placing theue document. On the lnt.rnet. 
P""-&ltlea .... y be iJopoaed fo r h .11ur e to cCllPly with t he.e requlr ..... nt •. 
Additional information b availabl e in pUl)l1cnion ~$7, T~-b.,...,t etatua for 
Your Or ganhation. Or YC\I .... y call cur toll f r ee nwober a"""" &.I>ove. 

Contributiona to you are dedouc t i bl .. only t o the e x t ent that they are gift . and 
no con.ideration ia received in return. Depv><1ing on the drcurn8ta nce • . ticket 
..... rcha.e. and ailail.r pa)'Ml'IU in conjunctian with fundraiaing eventa lOay net 
qu<>.l1fy ... tully dlld"CtlbL. c:cntribl.ltion • • 

c:ot<n1U8111'lONS OF $250 OR MORII 

Oonon "", .. t hav " writt"n .. ubatomU .. don tro<o the chari t y lor any charitable 
co ntribution o f $ 2 50 or mere . Althoug~.t 1. t he doner'. re .. pona 1bility t o 
abt .. in written "ublltantl .. tlon f rOID t h. chlldty. you can .. aiat donor. by 
providing ....... itten IItateJllent Hating .... y c .. h c<mt r ibl.lt icn o r t" ... c: .. ibi~ 11.:. .. 
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RE6TO~TIVB CKl18TtAN OUTR~CK 

Ttl!. written .t"t_nt .... t be provided at tlUl tl_ 
i. no pr ... cribed fo~t for t~. writt ... _ttlt_nt.. 
eloctronic (. -_11) Dr computo r -generated tOrll. ar. 

o r the contrtbution - . 
L<ttt ..... , pollte"tll. lInd 
a"".,pralll •. 

Tile ckmo r 11 rupon.ibh, tor tile vd .... tion ot docuoted prOperty. _ve .. , you .. 
written .''.''-.It _.t provtcle ... "rUdent cIelcrlption to lIUpport thil donor'. 
CO<Itriburian. FOr ad<Iid ...... l Info..-tl .... r~.rd.ing donor .ubn ... t~.tlon, .... " 
l'\lblic; ... ion 1771. C1\;I.dtabl., CotItribution. _ '~tant1.tion and DI."1 ... =,, 
Requ ire>l>ent.. FOr i ntormoation al>out the v"h .. tion of donated prope.rty, "ee 
i>\>blicaUon ~61, Det.nninlng til. v"l"o ot Donated property. 

a;l1R1l1'U'1'IOfiS OF 110 .. nI.llf $7S AlII) 

OIAIUTY PIIOYIDU ~ 0- BOVleu 

Vou ~t provide .. written dl""lo." ... a.at ... nt to donor. who rec.iv. good. or 
........ ,". fro. you. In e xchAng-" for contribution .. in .xc ••• or $75. 

Contribution deducti ...... ar. al1o-Able ~ donor. only to the extent thalr 
contrlbuti ...... _ceed tIM! val ... of tIM! g-.o or aervioe. received in ,,,cMAge . 
'rlc",.t purclwt.aetl end danar per-t. lI'I _1~1.., .. 1t.b f_.I.lng .vent. 
_y not _c .... dly q\Olll1fy ., h.lly ~tLbI. contribution.. dependl"9 .,.. t~ 
clr""""'tance.. It your ol"9enl ... U.., ~u f_ei,I"') .v .... t •• uch .. 
benefit dinnen , ,_. _ r .hlp drlvl', Itc., "".ra _thing of value I. 
rlcll_. you .rl required to provl"," ..... luen .t.t_t Infor.i.ng cSonon of 
tlul feir _rt.t vei .. e of tbe ~Iflc It_ Or aervlc .. you provided In 
exchange for c:oatrlbutlone Of -ar. tban "S. 

YOU .hoould provide o.e .... ltt.n dlecl ..... r . nn_t in ectvanc:e of eny event. 
dete.,.lne the fair _rk .. " val .... of any benlUt rlcelved, detennl,.. t.he AmOWlt 
o f t.hI CODtribut1on t"-t Ie d ..... ctlble. end .ute thie Information in your 
fundt'bing _tetl.l •• uch ...... Uelutl .... , ticteu , end receipt.. The "'""""''' 
of tbe conttiJ;JuU.., t"-t 1 • .,.., .. ctLbl. ie H.tted to tbe ...c:e. •• Of eny .,.,ey 
(.nd the v.l ... of any property oth.r tban _Iy) coatdtouted by t.1M! donor 1 .... 
tl>e val ... of !loode o r .ervlee. provided by tIM! Chadty. y .... t diaclo.ure 
at.1Itell'W'nt ,bould be .. de ..... lator tban, at the tI_ per-nt I. receiVed. 
Subjoct. to cert.ln _"eptlona, your dl..,' ..... r e reaponllbl11ty a .. pl1e. to any 
fWldral.t.ng cirCUlUtanoe ... her. NCh c:oq>l.t. ~~t, Including the 
c:ontribullon portion. _ $75, POt a4d1t1_1 Info .... t!on . ••• Publication 
1111 and PUblication 5l6, Charitabl. OonttiJ;Jutlona. 

&llCU8 ~DfE'IT TlNI"lIAC'TIOIIS 

bc.n benefit tr ...... ctiona are !l'overnod by nctlon un of the Cod.. P:CC!n 
ben.fit tra" .. cdo ... involve lit_tiona whetl ... ctlon ~Dl(c:I (l) ortlanhation 
provide. an ""~"'on&I>l. ben.(I~ to • per ... n ,,1\0 II in • poaition ~o ..... rc i .... 
• ubetantl~l Infl .. ence ~ .. r the orgeniaatlcn" .ft.ltI . It you believe there 
.. y b<t an """"u benefit t~an.actlon Involylng your o~genh.tlon, you ,hould 
r .. pan tru, t~_.action on I'om no or no - n. Additional Information Can be 
found in the In.tr .. ctlon . {o r Form "0 anD 'om "O -I~, Or you may ~.ll OUr 



-.-

toll f ree nWIIIHr to obtain addidonaL icfc ....... don on how to correct and .. eport 
thh t rang.cdcn. 

If you MY" .. ..,loy_ .. . you au. aul:l j e c t to Inc ..... tu; wi thholding and !;.he 8"",id 
aecurity talC". ilOPOeed und.", the federal l ... .,u.nce COntri.b .... tlon Act (FlCAI. 
you are requi red to .. i l;h/>old Pederal In.,.,.,., tax froao )'Cur caployee'. "a<J". and 
you iOn, r equired. to Pl'Y PICA on each eooployee who ia paid ... to. than $loo in 
.... 910,. <turing ill cal~r yu.r. To knDlt _ "",,,II i ncc.e tax to "ithbold, you 
ahoul d have a Forll 11 - 4 . Employ".,. Withholding .o.llowance Certifl"a"e, on tU .. 
for each ".-;oloy"... Organi~ation. d"." ribed in ... ,,,don 5~ l lc) III o r the Cod .. 
are not required t o pay Federal unempl oymen t T"" (n.rrA). 

Ktop l oyment t &x". are .. eponed on Fo rm "I , II:mployer-" Quar terly ,'eclcra l Tax 
Retllrn. TIle requh--.,u tor withholding. capo"iting. report ing and paying 
empl0Y"""'t tu •• a .-a. " "Plained in Ci r cular K. IIDIVIoy",r '. Tax Guid<., 
(PUblication 151. &nd ~loy.r'. Suppl_tal Toll>< GUi<l~, 'Publtco.llot> 1.5-... ,. 
Theae publlClitloruo . xplaln your toll>< ruparuoibilitiea aa an UIployer . 

Churcheo may a"'Ploy both Ilininera and chUr ch ...,rlter.. IImploy.ea at churches 
or churCh-controlled or gan!u.t:1ot>a ar. aubjact to inc"",e tax wi thhOl ,Ung , but 
may be exemllt from FICA taxe". Churehe. an not requIred to Il<IY nIT" t a .. . In 
.. dditiot> . although .. 1nlatera ar. gen.rally eonwnon law emill oyees , tlley a r ,,- not 
t r .... t ed a. ""'Illo),,,,,. for employl!lC!nt tax purposu. TIle"e apeci.l elrlp l or-nt ta" 
rul .. " for _r. o t the cler'iY .... d rel1gioua vorlte ra ar .... pla i ned in 
Publication S11, Soci"l Securhy and Other Into"'"" t i"" for ~ra of the 
Clerqy and ReUgloua Ifo rlte.r.. . Chureh<l •• hould alBo eoneult I'Ubl leatio..~s B 
15-". Publ1cation un, T .... GUid e for Chur e hell and Re l i'iliou. O~nh .. t ion., 
al.o di.cu •••• the vArious benefit. and re.pon.ibil it i es of the •• or9."I: at10n. 
under Feder .. l tax la .. . 

PU.IILIC CI!IUlITY STIITUS 

&V"r'f organhAtion that qualiUu for ta,, - ax~tion IlJO an or-ganiution 
de.cribed In section SOlle){} ) i" A p r ivate foundAtion un l e •• it ralls into on. 
o t the c.otegori ••• pecifica.l ly excluded from the defin i tion of that t erm 
[r eten ed t o in .. ctlon 50t '.)( 1), (21, [ll, or [ t il. la effect , the 
defini t ion divid •• the.e organiut:1ona into t wo cl ...... , _ly private 
foundationa and public charltl .... 

Public ch.o.riti • • ara 9<Uler .. lly those t h.ot .ith .. r Mva broad public aupport or 
ac t i v e ly f~ctlQn in • aupportin9 r alat ionah i ll to tllo.e orv .. nlaatlona. 

Public cllarities .njoy ."v e ral .. dv .. nt .. ges OV .. r pdv .. te ~ oundatlon.. There .. r. 
c",rt .. in .. " c i . .. tax •• t h..o.t apply t o priYAt .. toundation. but not t o public 
choOdti,,-a. A private f oundation .... t alae annWl.lly f ila .. 0 .... no-pI' , Return at 
private .. oundatlon . even if it INId no reven"e o r expen.ea. 

Lnter 104.5 {DO/cel 
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'!be COde aKtlon un<kr which you an cl .... Uied. .... pubUc charity b .~ 1ft 
the "NCUQg of your ... eoopti .... letter . 'ftIJ.. cIoet..,r.ination 11 bued on the 
intor.A~l00!. yea>. pr_l~ aM ~be r~t you _ on your For. lC23 
appl1c.tl.... . 1'1_ ... flU' to PUblic:&tioct. 551 f or add.itiona.l info,....t1 .... about 
public "~rlty .t.t~. 

The fall_lng info~tlon 'e provi<ie4 for organization. ~t .ak., granu t.o 
il>divi4u&l. . H you begin an Indivlduf11 grant progr .. ~t ~ not described 
in )"OUr .. ~tion .W11CAtt ..... pl_ I"fono ... About thoe prcg .. ."., 

f'III>d. you diatl"ibut" to an t...uvl.tu&l ••• 9t_t _ t be .. (Ie on • true 
cbarltable bad" in furtherance of tile P<'~ for vhieh you are organized. 
Therefore, you el>ould keep adeq\Lau. reeord" and (:aAfl; hiltod ... lObar. d~tr.t .. 
that g .... "t. to ind1vld.,.la •• """ your ehari1C&ble ~.. I'Or example, you 
,bould he in .. pocitton to .ua..tanUate tile I>&e •• for grant ..... rded to 
individuale to r"li,,_ poverty o r WIder .. echolar.tllp or edu" at1 c;.n ~ y ... , 
Pl'1l9raa . Ca •• "letorl •• r"'9"rlling g r &nY to u..uvi_le eboul" • ___ , 
• .scIr •••••• pu~ •• of g .. ante, -=IOr of Hlecd . .,." u.s r.l.ti ...... hlp I H ~) 
~o _r •. oHi.,..r., t ..... t ... , or donor. ot tY<>41 t o you. 

'o~ "",r. inlo ..... tion on thl .,..,ll11ioo ot I"hollrlhipl ir .. income by ;an 
individual recipient, .ee Publlc;atlon 520, ."hoar;ahipi aDd Vellowlnip •. 

lAtter 1045 (DO/ CGI 



• INb&cI¥ ~ 0Ig_ 1M .... .., .. l ~ ir; _ II! log "" $10, Tho ~ _ ''''' "' .. AS 10 
~ "" 0Xf<Ic1 _ . 

• • toll ~ ..,.. .. "- "'; .. ""_ 5 _ "'" """" ~ .".. .. .-or __ ... "*'t by 
~ ..... cf"" ___ OOtr.-__ to ' ,,:io._1JPeof ...... _ •• ~to_ 

fEB 111007 ... . ..... ................ . 

o 
Jll 
o 

o 

b lltt! ... oIlDr Ool!l.ftl •• ~:CI>ec< IhlI 00> ly:oJ""" ....... 1".,.., on .... ,.- COl I! _I ~ _ and 0 
_ .... ""l .. ~ I llf ~. """"'" To~ """ PIJ ___ ._ .. __ &tIIt i!.,.,.. CI!Od<ocIbo> 
g ... ~ 5 -. _ iN '"'1"1' _ o...kOd _~ .. _ 5 _ . • yo.,. CIWOItod bolo; ... w 5._ 
..-..- _ ...,.. fOCIond rot. 

ill t.1 ~~"01""". _<-l ... I>>tIIX· .... s.....m.", of ~ ......... _ E:._. 
/IIol _ ... _"'II ' ... name .... -.., """"""" ... Or oxto __ companof. "" org>nillTGI _ 0 
~ __ ,,., ....... 2" ............. " tI'oI .... _ .. _ •• _"',. box. 

!Ill !., Fo< ..... _ -.. .. or" Irock>d"" on _ '.~. 0tI<I f d P ... O(.A,. S_ ... '" F\oYotIIJ_ ...... 
ExIO ........ . _ • '" """""'II 1M "_ 01 ...... __ ><eel ""'" um 4~' _ PC'-" H .... 
_10 ._: mock ......... o 

IbI ~'" IoW\ __ oreird.>dt<l.." '"'* G of F'.n.1X ..... 5<.-, 01 _ oncI ~ ona::tl 
. .. , ~ .... r>g tile ___ of "'" __ ""'" NCtI p~. _1;1'1..,. ,,;S<l, .... lIIood __ .. _ 
_ ~ ....... _ ..... ""'v- 01 ('I'" oIl"e 10. 1' ... 1)( ...... Stt,_ of __ and 
~_ ..... '" (:I) 55.000. ff tM __ "' .,....,.,.: m.c.,: tNt box. 0 
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